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CERTIFICATION COMMITTEE MEETING 
AGENDA (UPDATED 10/18/23) 

 
 

DATE:   OCTOBER 19, 2023 
TIME:   10:00 AM 
LOCATION:  BBS LIBRARY, 6606 TUSSING ROAD, REYNOLDSBURG, OHIO 

Click here to join the meeting 
Call to Order 
 
Consent Agenda 
 
Personnel Certification Applications 

P-1 Peleras, Shane - BI 
Certification ID: 9055 
Current certifications- none 
Staff notes- Reviewed in March 2023, board requested additional information on 
commercial structural experience.  Applicant has been employed by Division of 
Industrial Compliance, Building Code Compliance section, since February, 2023, and has 
completed training as a Building Inspector and all tests and Code Academy for the 
interim, but was unaware that he had not been granted the interim.  Applicant and his 
supervisor Michelle Grago invited to the meeting to discuss  
Committee Recommendation: 
 

P-2 Strosnider, Mark - BO, MPE 
Certification ID: 9226 
Current Certifications: None in Ohio, BO, BI, MI, ESI, PI in South Carolina (as 
demonstrated on certificate attached.) 
Staff Notes: Applicant submitted a letter with application for full certification, along with 
supporting documents, however, applicant did not submit documentation of 
combination plans examiner certification by either ICC or South Carolina.  Corrected 
application has been requested via email, applicant plans to attend meeting to discuss 
application. Application appears to meet requirements for BO certification. 
Committee recommendation: 
 

P-3 McDowell, Lionel - BI additional information 
Certification ID: 9170 
Current certifications: None. Nome inspector ID listed on application 
Staff notes: Applicant requested to attend meeting to discuss personal history. 
Committee recommendation: 
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P-4 Cloud, Chalsie - BO, BI - additional information 

Certification ID: 9172 
Current Certifications: None 
Staff Notes: Applicant may attend to discuss application. 
Committee recommendation: 
 

P-5 Elkins, Curtis - ESI 
Certification ID: 5536 
Current Certifications: None 
Staff Notes: Previously submitted 2016, application not pursued.  
ESIAC Recommendation: requested additional information on job duties for experience 
listed. 
Committee Recommendation: 
 

P-6 Flick, Robert - BI 
Certification ID: 9217 
Current certifications: None 
Staff notes: Application does not appear to reflect 5 years structural commercial work. 
Committee Recommendation: 
 

P-7 Hennerfeind, Peter - BI 
Certification ID: 9221 
Current certifications: None 
Staff notes: No commercial experience listed. Recommend RBO. 
Committee Recommendation: 
 

P-8 Langwasser, Thomas - BI, PI, ESI 
Certification ID: 9209 
Current Certifications: MI, OCILB HVAC license 
Staff Notes: Reviewed by certification committee in September, committee requested 
ESIAC review for the ESI certification. 
ESIAC Recommendation: Recommend request for additional information on inspected 
electrical work experience. 
Committee Recommendation: 
 

P-9 Rowshanbakhtfardian, Mohammadreza - ESI, RBI 
Certification ID: 9225 
Current certifications: None 
Staff notes: Recommend approval for RBI, recommend ESI Trainee 
ESIAC Recommendation: Not recommended for approval 
Committee Recommendation: 
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P-10 Tate, Beatrice - BI Trainee, RBI Trainee 
Certification ID: 5689 
Current certifications: RBI expired July 2022 
Staff notes: No trainee sponsor or supervisor or alternative trainee plan attached.   
Committee recommendations: 
 

  
Building Department Certification Applications 
  
Old Business 

OB-1 Draft certification rules attached for review and discussion, received input from OBOA 
department committee 10/17 
 

  
New Business 

NB-1 ESI Trainee I and II Courses: Establishing criteria for trainee education 
Historically, BBS offered ESI Trainee I and II education courses to provide a foundation 
for ESI trainees.  
Committee to discuss topics, contents, structure for possible programming. 
 

  
Adjourn  
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CERTIFICATION COMMITTEE MEETING 
CONSENT AGENDA 

 
Certification Applications 

C-1 Aigner, Kristopher - RBI 
Certification ID: 8979 
Current Certifications: ESI 
 

C-2 Alexander, Joseph BI 
Certification ID: 5226 
Current certifications- PI, RBO 
 

C-3 Anderson, Trent BPE 
Certification ID: 5840 
Current certifications- BI, RBO 
 

C-4 Close, Kyle - RBI Trainee 
Certification ID: 9218 
Current certifications: None 
 

C-5 Dahlberg, Art - BPE 
Certification ID: 5368 
Current Certifications: BO, RBO; has passed exams 
 

C-6 Gipson, Wyatt - RIUI 
Certification ID: 9222 
Current certifications: None 
 

C-7 Hagedorn, Aaron - ESI 
Certification ID: 9214 
Current certifications: none 
 

C-8 Jasko, Johnna - ESI 
Certification ID: 9216 
Current certifications: None 
 

C-9 Jasko, Steven - ESI 
Certification ID: 9215 
Current certifications: None 
 

C-10 Latimer, Nate - ESI 
Certification ID: 9187 
Current certifications: None 
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C-11 Loree , Matthew - RBO, RBI, RMI 

Certification ID: 4838 
Current certifications- ESI 
 

C-12 Miller, Daryl - FPI 
Certification ID: 9220 
Current certifications: None, FSI since 6/18 
 

C-13 Orpurt, William - ESI 
Certification ID: 9219 
Current certifications: None 
 

C-14 Petrovic, Danilo - RBI 
Certification ID: 9223 
Current certifications 
 

C-15 Satterwhite Sr., Vincent - ESI 
Certification ID: 
Current certifications: None, OCILB Electrical Contractor 
 

C-16 Trinh, Brian - MPE Trainee 
Certification ID: 8836 
Current certifications: RPE T 
 

C-17 Ward, Cory - NRIUI, RIUI 
Certification ID: 9191 
Current certifications: none 
 

C-18 Hurst, Lucian - BO 
Certification ID: 5728 
Current Certifications: BI, MI, ESI, RBO, RBI, RMI 
 

C-19 Miller, David - BI, MI 
Certification ID: 4900 
Current Certifications: ESI, EPE 
 

C-20 Papp, Shawn - BI 
Certification ID: 5359 
Current certifications: RBI 
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C-21 Lobas, Christopher - MPE 
Certification ID: 5688 
Current certifications: None, registered architect since 2014 
 

C-22 Switzer, Carnelle - BI 
Certification ID: 2242 
Current certifications: RBI 
 

C-23 Anderson, Diana - BO 
Certification ID: 28 
Current Certifications: MPE, RBO 
 

  
Consent-Certificates Issued Administratively 
 Gregory Fridley – RBO 
 Lucian Hurst – RBO 
 Jennifer Casey – RBO 
 Vern Buyer – Medical Gas Inspector 
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File Attachments for Item:

P-1 Peleras, Shane - BI

Certification ID: 9055

Current certifications- none

Staff notes- Reviewed in March 2023, board requested additional information on commercial 

structural experience.  Applicant has been employed by Division of Industrial Compliance, 

Building Code Compliance section, since February, 2023, and has completed training as a 

Building Inspector and all tests and Code Academy for the interim, but was unaware that he had

not been granted the interim.  Applicant and his supervisor Michele Grego invited to the meeting

to discuss 

Committee Recommendation:
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Shane Peleras 
 

Master builder with 9+ years of experience constructing and maintaining California Building Standards 
Code compliant buildings. A proven track record of excellent craftsmanship, communication skills, high 
quality of work, and loyalty.  

Experience 

2017 – PRESENT 

Construction General Foreman/K.B Group, Greater Los Angeles Area 

Residential construction. I have complete knowledge and experience building homes. Skills include 
building foundation, gas water and sewer, rough framing, lathing, tile installation, flooring marble and 
stone installation, cabinet installation, electrical wiring, plumbing, windows, heating and cooling 
systems.  My niche has been high end homes in areas such as Palos Verdes, Hollywood, and Malibu. 
Worked alongside home designers to create unique artistic home expressions. Responsible for training 
apprentices, communicating with project managers, creating accurate timelines, inventory/supply 
overall pleasing clients.  

FEB 2016 – FEB 2017 

Master Tile Setter Apprentice/Claypool Tile Los Angeles, California 

Set up and transported tile machines, mixers. Mixed concrete and thin set mortar, lath and waterproof 
showers, mud shower walls, install tile, cut tile, float and level floors. 

FEB 2014 – JAN 2016 

Carpenter/Machine Operator/Ramcon Industrial Corporation Los Angeles, California 

Nonresidential Building Construction. Petrochemical Plant utility piping, leak repair, earthwork, 
remediation, paving, curb and gutter, tenant improvement, firewall construction. Excavation of concrete 
and soil. Prep for concrete and asphalt applications. Remodels and additions. Fencing and facility 
maintenance. Operated construction vehicles including excavators and dump trucks. 

FEB 2012 – FEB 2014 

Maintenance Carpenter/CBRE Los Angeles, California 

Facility maintenance of all buildings in oil refinery including offices. Building and construction of interior 
walls. Accurate recordkeeping and logs. Emergency protocol compliant. OSHA compliant.  

Skills 

Welding • Woodwork • Mechanics • Excellent time management skills • Residential construction • 
commercial construction • Punctuality • Self-Motivated • Safety 
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File Attachments for Item:

P-2 Strosnider, Mark - BO, MPE

Certification ID: 9226

Current Certifications: None in Ohio, BO, BI, MI, ESI, PI in South Carolina (as demonstrated on 

certificate attached.)

Staff Notes: Applicant submitted a letter with application for full certification, along with 

supporting documents, however, applicant did not submit documentation of combination plans 

examiner certification by either ICC or South Carolina.  Corrected application has been 

requested via email, applicant plans to attend meeting to discuss application. Application 

appears to meet requirements for BO certification.

Committee recommendation:
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File Attachments for Item:

P-3 McDowell, Lionel - BI additional information

Certification ID: 9170

Current certifications: None. Nome inspector ID listed on application

Staff notes: Applicant requested to attend meeting to discuss personal history.

Committee recommendation:
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File Attachments for Item:

P-4 Cloud, Chalsie - BO, BI - additional information

Certification ID: 9172

Current Certifications: None

Staff Notes: Applicant may attend to discuss application.

Committee recommendation:
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File Attachments for Item:

P-5 Elkins, Curtis - ESI

Certification ID: 5536

Current Certifications: None

Staff Notes: Previously submitted 2016, application not pursued.

ESIAC Recommendation: requested additional information on job duties for experience listed.

Committee Recommendation:
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File Attachments for Item:

P-6 Flick, Robert - BI

Certification ID: 9217

Current certifications: None

Staff notes: Application does not appear to reflect 5 years structural commercial work.

Committee Recommendation:
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File Attachments for Item:

P-7 Hennerfeind, Peter - BI

Certification ID: 9221

Current certifications: None

Staff notes: No commercial experience listed. Recommend RBO.

Committee Recommendation:
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File Attachments for Item:

P-8 Langwasser, Thomas - BI, PI, ESI

Certification ID: 9209

Current Certifications: MI, OCILB HVAC license

Staff Notes: Reviewed by certification committee in September, committee requested ESIAC 

review for the ESI certification.

ESIAC Recommendation: Recommend request for additional information on inspected electrical

work experience.

Committee Recommendation:
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File Attachments for Item:

P-9 Rowshanbakhtfardian, Mohammadreza - ESI, RBI

Certification ID: 9225

Current certifications: None

Staff notes: Recommend approval for RBI, recommend ESI Trainee

ESIAC Recommendation: Not recommended for approval

Committee Recommendation:
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Reza Rowshan 

  
Motivated General Contractor with demonstrated success overseeing residential construction projects. Committed to 
achieving goals for project efficiency, quality, and cost-effectiveness. Equally effective in leadership or hands-on ability.  
Skilled at isolating and solving problems at all project stages. 
 
 
Work Experience: 
 
MZ Mighty Construction, Ohio 
Owner                                                                                                                            2013-present 

• On-time, cost effective delivery of residential construction/remodeling projects 
• Collaborate with other project specialist and workers, including engineers and architects 
• Supervise contractors, ensuring adherence to work quality and efficiency standards 
• Monitor job sites for high levels of safety and legal compliance 

 
Home Depot, North Olmsted, Ohio           2022-present  
Supervisor 

• Appliances 
• Blinds 
• Cabinets 
• Flooring 
• Kitchen design 
• Millwork 

 
Acuative, Strongsville, Ohio  
Project manager                                                                                                           2015-2017                                                                         

• Implement and manage multiple projects integrated as a whole.  Ensure consistence and integrated 
implementation of service initiatives across customer segments and business units.  Deliver the total 
business solution on time and within budget 

• Collaborate with senior management, functional managers, and project managers to plan business and 
technology initiatives and budgets.  Use formal and informal networks to accomplish program objectives.  
Identify and resolve project issues and manage project risk 

• Establish and manage cost, schedules, and performance of large, highly complex projects.  Fully 
accountable for complex/diverse projects with a high degree of business risk 

 
Acuative, Strongsville, Ohio 
Supervisor, Global Command Center (GCC)                      2014-2015 
Managing/Coordinating daily operations of the GCC. 

• Assigning duties, (clearly define each staff’s duty and expected work output and making sure work is 
done accordingly)  

• Creating a strong team working environment within departments to increase work productivity 
• Improving customer service  
• Scheduling staff 
• Hiring and training new employees 
• Overseeing department budget 

 
Cuyahoga Community College, Cleveland, Ohio                     2002-2013 
Manager, Technology & Information Literacy Initiative (TILI)  
Managing and coordinating daily operations of the computer labs, staffing in computer labs while assisting students with 
technical and software issues and concerns.   

• Design, develop and maintain network system for TILI community    computer labs project 
• Support academic computer image for seven Cleveland Municipal School District’s computer Labs 121



• Troubleshooting/Problem solving networked microcomputers 
• Reduced costs by $364,000 annually for 10 years totaling $3,640,000 by hiring a team of 35 student 

assistants 
• Provide microcomputer user support in a networked educational environment and support for academic 

computer image for community computer learning center  
• Implement User log-on procedure that improved access services, increased security, and monitor 

licensing 
• Track community educational learning centers’ projects, prepare presentations, provide staff training and 

support services 
• Develop, establish, and maintain programs for the library TILI Labs and community learning center labs. 
• Assist with budget management, continuous quality improvement, and resource development of TILI and 

community learning centers 
• Instructed basic college level internet courses (Introduction to computer basic and Internet search) 
• Solicit proposals from contracted vendors and alternative service providers where appropriate decision, 

making necessary recommendations and/or selections for provision 
of maintenance, repair and operating services (repair of computer lab printers and perches of 500 security 
cable and lock) 

 
MRF Computer Consulting & Services, Strongsville, Ohio           2000-Present 
Owner 

• Consult in computer Network design and troubleshooting 
• Provide all aspects of PC related problem solving and repair  
• Receive referrals from former satisfied customers eliminating need to spend money on promotion 

 
AVTRON Manufacturing, Independence, Ohio    1996-2002  
MIS Department / Design Engineer Aircraft/Hydraulic Test Equipment 
The main key person of Baan Enterprise software implementation. Support and train 450 staff.  
(Three branches of above company)  

• Launched Baan Enterprise Resource system used to track inventory, resource allocation and accounting 
functions 

• Troubleshoot and maintained computer platform systems utilized company-wide  
• Developed, and debugged and aintained existing software system 
• Designed, developed and maintained electrical and hydraulic systems  

 
Advance Manufacturing Center (AMC), Cleveland, Ohio    1994-1998 
Production Manager-Even cut Machine 
Supervise and train student assistants to work on Even Cut Machine  

• Repair and debug Even cut machine system reducing downtime significantly 
• Debug and pilot production of MR. Coffee products eliminating issues prior to manufacturing 
• Developed automated machine design improving efficiency and reducing costs 

 
EDUCATION: 
Cleveland State University, Cleveland, Ohio 
Bachelor’s degree in Electrical/Computer Engineering  
 
Newport University, Long Beach, California 
Bachelor’s degree in Aeronautical Engineering Technology 
 
Hindustan Institute of Engineering Technology, Madras, India 
Diploma in Aircraft Maintenance Engineering 
 
CERTIFICATES:  
HIT (Health Information Technology) 
Cisco Wireless LAN Field Engineer 
Cisco Secure VPN (CSVPN) 
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File Attachments for Item:

P-10 Tate, Beatrice - BI Trainee, RBI Trainee

Certification ID: 5689

Current certifications: RBI expired July 2022

Staff notes: No trainee sponsor or supervisor or alternative trainee plan attached.

Committee recommendations:
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File Attachments for Item:

OB-1 Draft certification rules attached for review and discussion, received input from OBOA 

department committee 10/17
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4101:7-1-01 General. (Amend) 

As authorized by the Revised Code, the board of building standards has adopted rules for the 
certification of building departments, building department personnel, local boards of building 
appeals, and fire protection system designers as specified in paragraphs (A) to (D) of this rule. 
Additionally, the board has adopted rules for the recognition of accreditation bodies, conformity 
assessment bodies, and industry trade association certification programs as specified in 
paragraph (E) of this rule. The board has also adopted rules which address the fees charged by 
building departments and prescribe the fees charged by the division of industrial compliance as 
specified in paragraph (F) of this rule. Applications for certification or recognition shall be 
submitted to the board of building standards and shall be made on forms prescribed by the board 
and found on the boards board’s website at   http://www.com.ohio.gov/dico/bbs/ 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-building-
standards . 
 

(A) Building department certification. Before exercising authority in the enforcement of the 
rules of the board in accordance with rule 4101:1-1-01 of the Administrative Code, including 
the acceptance and approval of plans and the performance of inspections, municipal, 
township, and county building departments shall be certified by the board of building 
standards as required in division (E) of section 3781.10 of the Revised Code and rule 4101:7-
2-01 of the Administrative Code. 

(B) Building department personnel certification. Before Except as provided by rule 4101:7-2-
02 of the Administrative Code, before exercising authority in the enforcement of the rules of 
the board in accordance with rule 4101:1-1-01 of the Administrative Code, including the 
acceptance and approval of plans and the performance of inspections, municipal, township 
and county building departments required personnel shall be certified by the board of 
building standards as required in division (E) of section 3781.10 of the Revised Code and 
rule 4101:7-3-01 of the Administrative Code. 
 
(C) Boards of building appeals certification. Before hearing and deciding adjudication 
hearings, local boards of building appeals shall be certified by the board of building 
standards as required in section 3781.20 of the Revised Code and rule 4101:7-4-01 of the 
Administrative Code. 
 
(D) Fire protection system designers certification. Before designing an automatic sprinkler 
system or other water-based fire protection system, a fire alarm system, or a special hazards 
suppression system for submission to a certified building department for approval, an 
individual must hold the appropriate category of certification from the “National Institute for 
Certification in Engineering Technologies Certifications (NICET)” required or be certified 
by the board of building standards as required in section 3781.105 of the Revised Code and 
rules 4101:7-5-01 of the Administrative Code. 
 
(E) Criteria for board recognition of accreditation bodies, conformity assessment bodies and 
industry trade association certification programs. Before providing services, any 
accreditation body, conformity assessment body, or industry trade association certification 
program shall be recognized by the board as authorized by division (C) of section 3781.10 of 
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the Revised Code and as prescribed in section 114 of rules 4101:1-1-01 and 4101:8-1-01 of 
the Administrative Code and as specified in rule 4101:7-6-01 of the Administrative Code. 
 
(F) Fees. The fees for examination of construction documents and for conducting inspections 
when performed by the division of industrial compliance are as prescribed in rule 4101:7-7-
01 of the Administrative Code. 
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4101:7-1-02 Definitions. (Rescind & Adopt New) 

Unless otherwise stated, the following terms, as used in division 4101:7 of the Administrative 
Code, shall have the meanings shown herein. 

(A) Automatic sprinkler system. An integrated system of underground and overhead piping 
designed in accordance with fire protection engineering standards. The system includes a 
suitable water supply. The portion of the system above the ground is a network of specially 
sized or hydraulically designed piping installed in a structure or area, generally overhead, and 
to which automatic sprinklers are connected in a systematic pattern. The system is usually 
activated by heat from a fire and discharges water over the fire area. 
 
(B) Automatic sprinkler system designer. See "Water-based fire protection system designer." 
 
(C) Board of building standards. The administrative board established in section 3781.07 of 
the Revised Code and referred to as "the board" or "BBS." 
 
(D) Building inspector.  See “Level 3 building inspector specialization.” 
 
(E) Building official.  See “Level 5 commercial building official.” 
 
(F) Building plans examiner.  See “Level 3 building plans examiner specialization.” 
 
(G) Electrical plans examiner. See “Level 3 electrical plans examiner specialization.” 
 
(H) Electrical safety inspector.  See “Level 3 electrical safety inspector specialization.” 

 
(I) Fire protection inspector.  See “Level 3 fire protection inspector specialization.” 
 
(J) Fire protection plans examiner.  See “Level 3 fire protection plans examiner 
specialization.” 
 
(K) Mechanical inspector.  See “Level 3 mechanical inspector specialization.” 
 
(L) Mechanical plans examiner.  See “Level 3 mechanical plans examiner specialization.” 
 
(M) Plumbing inspector. See “Level 3 plumbing inspector specialization.” 
 
(N) Plumbing plans examiner.  See “Level 3 plumbing plans examiner specialization.” 
 
(O) Evidence. Proof of the statements or claims made that can consist of contracts, affidavits, 
agreements, letters, transcripts, certificates, certification cards, diplomas, awards, invoices, 
published data, photographs, legible reproductions of the same, or any other such 
documentation useable or required as a part of any consideration or action by the board of 
building standards. 
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(P) Fire alarm system. A system or portion of a combination system consisting of 
components and circuits arranged to monitor and annunciate the status of fire alarm or 
supervisory signal- initiating devices and to initiate the appropriate response to those signals. 
 
(Q) Fire alarm system designer. An individual who is certified in accordance with 
section 3781.105 of the Revised Code and rule 4101:7-5-01 of the Administrative Code or 
who holds the appropriate "Level III" or "Level IV" certification from the "National Institute 
for Certification in Engineering Technologies (NICET)" to design fire alarm systems. 
 
(R) Fire protection system designer. A general category describing designers who are 
certified in accordance with section 3781.105 of the Revised Code and rule 4101:7-5-01 of 
the Administrative Code or who holds the appropriate "Level III" or "Level IV" certification 
from the "National Institute for Certification in Engineering Technologies (NICET)" to 
design an automatic sprinkler system or other water-based fire protection system, a fire alarm 
system, or a special hazards suppression system. 
 
(S) Level 1 administrative staff.  Non-required certified personnel that may fulfill 
administrative roles within the building department, such as customer service representatives, 
inspection schedulers, and permit technicians, etc.  Administrative department personnel are 
not required to be certified, but may seek certification if they wish to progress to higher 
levels of certification.   
 
(T) Level 2 residential code official.  An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to determine compliance with the residential code of Ohio and may 
perform inspections, plans examination and administer certified residential building 
departments.   
 
(U) Level 3 building inspector specialization. An individual who is certified in accordance 
with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to determine compliance of structural and architectural systems work 
with the approved construction documents, but not electrical, fire protection, mechanical, 
plumbing systems,. 
 
(V) Level 3 building plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
structural and architectural systems, but not electrical, fire protection, mechanical, plumbing 
systems, to determine compliance with the rules of the board. 
 
(W) Level 3 electrical plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
electrical systems to determine compliance with the rules of the board. 
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(X) Level 3 electrical safety inspector specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 and section 3783.03 of the Revised Code 
and rule 4101:7-3-01 of the Administrative Code to determine compliance of electrical 
system work with the approved construction documents. 
 
(Y) Level 3 fire protection inspector specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to determine compliance of fire protection system (automatic 
sprinkler system, alternative automatic fire-extinguishing system, standpipe system, fire 
alarm and detection system, and fire pump) work with approved construction documents. 
 
(Z) Level 3 fire protection plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to fire 
protection systems (automatic sprinkler systems, alternative automatic fire-extinguishing 
systems, standpipe systems, fire alarm and detection systems, and fire pump) to determine 
compliance with the rules of the board. 
 
(AA) Level 3 mechanical inspector specialization. An individual who is certified  in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to determine compliance of heating, ventilating and air conditioning 
(HVAC) systems, and the associated refrigeration, fuel gas, and heating piping systems work 
with the approved construction documents. 
 
(BB) Level 3 mechanical plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
heating, ventilating, and air conditioning ("HVAC") systems and the associated refrigeration, 
fuel gas, and heating piping to determine compliance with the rules of the board. 
 
(CC) Level 3 plumbing inspector specialization. An individual who is certified in accordance 
with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to determine compliance of plumbing system work with the approved 
construction documents. 
 
(DD) Level 3 plumbing plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
plumbing systems to determine compliance with the rules of the board. 
 
(EE) Level 4 combination inspector.  An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to determine compliance of all construction types with approved 
construction documents. 
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(FF) Level 4 combination plans examiner.  An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to perform the examination of all types of construction documents to 
determine compliance with the rules of the board. 
 
(GG) Level 5 commercial building official. An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to enforce the rules of the board and is responsible for the overall 
administration of a building department relating to the construction, arrangement, and the 
erection of buildings or parts thereof. 
 
(HH) Level 6 master code official. An individual who is certified in accordance with section 
3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code to enforce the 
rules of the board and is authorized to perform duties of certified personnel at all levels and 
scopes. 
 
(II) Master plans examiner. An individual who is certified in accordance with division (E) of 
section 3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code to 
perform the examination of all types of construction documents to determine compliance 
with the rules of the board. 
 
(JJ) Medical gas piping inspector. An individual who is certified in accordance with division 
(E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code 
to determine compliance of non-flammable medical gas, medical oxygen, and medical 
vacuum system work with the approved construction documents. 
 
(KK) Rules of the board. The administrative rules adopted by the board of building standards 
as authorized by Chapter 3781. of the Revised Code. 
 
(LL) Special hazards suppression system. A system consisting of piping, detection, and 
actuation equipment that utilizes a foam water, water mist, halon, halon alternative, carbon 
dioxide, dry chemical, or wet chemical suppression agents. 
 
(MM) Special hazards suppression system designer. An individual who is certified in 
accordance with section 3781.105 of the Revised Code and rule 4101:7-5-01 of the 
Administrative Code or who holds the appropriate "Level III" or "Level IV" certification 
from the "National Institute for Certification in Engineering Technologies (NICET)" to 
design special hazards suppression systems. 
 
(NN) Third party inspector. An individual engaged by an owner or owner’s representative to 
determine compliance with approved construction documents within the scope of authority 
determined by certification(s) held and/or policy established by the jurisdiction permitting 
third-party inspections. 
 
(OO) Third party plans examiner.  Any individual engaged by an owner or owner’s 
representative to perform the examination of construction documents to determine 
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compliance with the rules of the board within the scope of authority determined by 
certification(s) held and/or policy established by the jurisdiction permitting third-party plans 
examination. 
 
(PP) Water-based fire protection system. A general category of fire protection systems that 
includes automatic sprinkler systems, standpipe systems, fire pump systems, and the water 
supplies serving those systems. 
 
(QQ) Water-based fire protection system designer (formerly automatic sprinkler system 
designer.) An individual who is certified in accordance with section 3781.105 of the Revised 
Code and rule 4101:7-5-01 of the Administrative Code or who holds the appropriate "Level 
III" or "Level IV" certification from the "National Institute for Certification in Engineering 
Technologies (NICET)" to design automatic sprinkler systems, standpipe systems, fire pump 
systems and the dedicated water supply systems serving those systems. 
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4101:7-2-01 Building department certification. (Amend) 
 

Municipalities, townships, and counties may seek certification by the board of building standards 
as described in division (E) of section 3781.10 of the Revised Code to exercise enforcement 
authority, to accept and approve construction documents, and to make inspections. 
 

(A) Certification types. A political subdivision may seek to enforce the rules of the board by 
requesting either a certification as a building department or a sub-building department as 
required in paragraph (A)(1) or (A)(2) of this rule. References in this rule to "department," 
“residential department” or "building department", unless specified, shall mean "certified 
building department" or "certified sub-building department." 
 

(1) Certification as a building department. Municipalities, townships, and counties shall 
enforce the rules of the board in conformity with the law and as described in paragraphs 
(A)(1)(a) and through (A)(1)(b)(3) of this rule. 

 
(a) Municipalities. Municipalities, in submitting the application described in 
paragraph (C) of this rule, must specify whether the department is to be certified to 
enforce the rules of the board for plumbing and will employ a plumbing inspector, 
certified as required in rule 4101:7-3-01 of the Administrative Code. If a department 
is not to be certified for plumbing, the enforcement shall be done by the local board 
of health or the division of industrial compliance plumbing section in the department 
of commerce. 
 
Municipalities, in submitting the application described in paragraph (C) of this rule, 
must also specify whether the department is to be certified to enforce medical gas 
piping system provisions and will employ a medical gas piping inspector, certified as 
required in paragraph (E)(12) of rule 4101:7-3-01 of the Administrative Code. If the 
department is not to be certified to enforce medical gas piping system provisions, then 
the enforcement shall be done by the local board of health or the division of industrial 
compliance in the department of commerce. 
 
Municipalities may, at any time, make application to the board of building standards 
to be approved to have the building department certification modified or to include, or 
exclude, plumbing and medical gas piping system enforcement duties in accordance 
with paragraph (H) of this rule. 
 
(b) Counties and townships. Counties and townships, in submitting the application 
described in paragraph (C) of this rule for certification of a building department, are 
not certified to enforce plumbing provisions or employ plumbing inspectors required 
in paragraph (B)(2) of this rule. As permitted in section 3703.01 of the Revised Code, 
county building departments may enforce plumbing provisions if the county board of 
health has entered into an agreement with the board of county commissioners to 
provide plumbing code enforcement and employs a plumbing inspector, certified as 
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required in division (D) of section 3703.01 of the Revised Code. The county shall 
specify on its application whether the county department will enforce the rules of the 
board for plumbing and will employ a properly certified plumbing inspector. If, after 
certification, a county building department assumes plumbing code enforcement as 
required in section 3703.01 of the Revised Code, it shall notify the board. 
 
Counties and townships, in submitting the application described in paragraph (C) of 
this rule, must also specify whether the jurisdiction desires the department to be 
certified to enforce medical gas piping system provisions and will employ a medical 
gas piping inspector, certified as required in paragraph (E)(12) of rule 4101:7-3-01 of 
the Administrative Code. If the county or township chooses not have its department 
certified to enforce medical gas piping system provisions, then the enforcement shall 
be done by the local board of health or the division of industrial compliance in the 
department of commerce. 
 
Counties and townships may, at any time, make application to the board of building 
standards to be approved to have the building department certification modified or to 
include, or exclude, medical gas piping system enforcement duties in accordance with 
paragraph (H) of this rule. 

(2) Certification as a sub-building department. Municipalities, townships, and counties 
may be certified by the board of building standards to enforce the rules of the board as a 
sub-building department in conformity with the law and as described in paragraphs 
(A)(2)(a) and (A)(2)(b) of this rule. A sub-building department has enforcement 
exercised on their behalf by another certified political subdivision that will perform all 
enforcement, reporting, and administrative duties. 
 

(a) Municipalities. Municipalities, in submitting the application described in 
paragraph (C) of this rule, must specify whether the department is to be certified as a 
sub-building department and shall indicate which certified building department of 
another political subdivision will enforce the rules of the board in the municipality. 
The application must also specify how the public in a municipality with a building 
department certified sub-building department will be provided information on how 
construction documents will be accepted, reviewed, and approved, and how 
inspections will be requested and made. 

Municipalities may, at any time, make application to the board of building standards 
to be approved to have the building department certification modified to change its 
certification from a sub-building department to a certified building department, or 
vice versa, in accordance with paragraph (H)(1) of this rule. 

(b) Counties and townships. Counties and townships, in submitting the application 
described in paragraph (C) of this rule, must specify whether the department is to be 
certified as a sub-building department and shall indicate which certified building 
department of another political subdivision will enforce the rules of the board in the 
county or township. The county or township must also specify how the public in the 
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county or township with a building department certified as a sub-building department 
will be provided information on how construction documents will be accepted and 
approved, and how inspections will be requested and made. 

Counties and townships may, at any time, make application to the board of building 
standards to be approved to have the building department certification modified to 
change its certification from a sub-building department and to a certified building 
department, or vice versa, in accordance with paragraph (H)(1) of this rule. 

(B) Building department certification requirements. To qualify for residential or non-
residential building department certification, a municipal, township, or county shall comply 
with the following: 
 

(1) Conformity with law. The residential or non-residential building department shall 
submit an application and shall have been created in conformity with the law, shall have 
adopted ordinances or resolutions, and shall have entered into any agreements or 
contracts necessary to comply with the rules of the board and paragraph (C) of this rule; 
 
(2) Required certified personnel. All personnel of municipal, township, or county 
residential or non-residential building departments, and persons and employees of 
persons, firms, or corporations whose responsibilities include the exercise of enforcement 
authority shall be certified by the board of building standards pursuant to rule 4101:7-3-
01 of the Administrative Code prior to performing such duties. A certified residential or 
non-residential building department or sub-building department shall have the respective 
personnel qualified to execute the duties required for the exercise of enforcement 
authority, the review and approval of construction documents, and the performance of 
inspections under the rules of the board:.  The requirements below represent the 
minimum staff necessary for building department compliance with these rules.  Duties 
assigned to specified level may be performed by personnel who hold a higher level 
certification level. 
 

(a) Non-residential building department personnel. 
(i) Level 5 commercial bBuilding official. 
 
(ii) Master Level 4 or level 6 combination plans examiner. 
 
(iii) Building Level 4 or 6 combination inspector., or level 3 building inspector 
specialization, level 3 electrical safety inspector specialization, and level 3 
plumbing inspector specialization if 
 
(iv) Plumbing inspector. If the department is certified to enforce plumbing 
provisions, then the department shall have in its employ or under contract at least 
one person holding the plumbing inspector certification as required in paragraph 
(E)(16) of rule 4101:7-3-01 of the Administrative Code. 
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(v) Medical gas piping inspector. If the department is certified to enforce medical 
gas provisions, then the department shall have in its employ or under contract at 
least one person holding the medical gas inspector certification as required in 
paragraph (E)(20) of rule 4101:7-3-01 of the Administrative Code. 
 
(vi) Electrical safety inspector. 
 
(vii) (iv) Backup personnel. The department shall have in its employ or under 
contract alternate personnel meeting the requirements of rule 4101:7-3-01 of the 
Administrative Code, to serve in the event of a conflict of interest or the 
unavailability of the building official, master plans examiner, elective plans 
examiners, or inspectors. All backup personnel shall be clearly identified and 
disclosed on the yearly operational report. For those backup personnel under 
contract, copies of the respective contracts shall also be submitted. 
 

(b) Residential building department personnel. 
 

(i) Residential building official. Level 2 residential code official or higher 
certification. 
 
(ii) Residential plans examiner. 
 
(iii) Residential building inspector. 
 
(iv) Plumbing Level 3 plumbing inspector specialization. If if the residential 
department is certified to enforce plumbing provisions, then the residential 
department shall have in its employ or under contract at least one person holding 
the plumbing inspector certification as required in paragraph (E)(16) of 
rule 4101:7-3-01 of the Administrative Code. 
 
(v) Electrical (iii) Level 3 electrical safety inspector specialization. 
 
(vi) (iv) Backup personnel. The residential department shall have in its employ or 
under contract, alternate personnel meeting the requirements of this rule, to serve 
in the event of a conflict of interest or the unavailability of the residential building 
official, residential plans examiner or residential inspectors. 

 
(3) Elective personnel. The department may elect to have the following personnel 
certified by the board of building standards pursuant to rule 4101:7-3-01 of the 
Administrative Code prior to performing such duties: 

 
(a) Non-residential building department elective personnel. 
 

(i) Building plans examiner. 
 
(ii) Mechanical plans examiner. 
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(iii) Electrical plans examiner. 
 
(iv) Plumbing plans examiner. 
 
(v) Fire protection plans examiner. 
 
(vi) Fire protection inspector. 
 
(vii) Mechanical inspector. 

 
(b) Residential building department elective personnel. 
 

(i) Electrical plans examiner. 
 
(ii) Residential mechanical inspector. 
 
(iii) Plumbing plans examiner. 
 

(4)Replacement personnel. (3) Duty to maintain sufficient staff to serve the public 
need.  In addition to the requirements above, departments shall have in its employ or 
under contract as many certified personnel of each type as necessary to serve the 
public needs of the jurisdiction for plans examination, inspections and the issuance of 
approvals and orders within the timeframes established by rules 4101:1-1-01 and 
4101:8-1-01 of the Administrative Code.  When required personnel, both primary and 
backup, leave the employ of the residential or non-residential building department, 
permanent replacement personnel shall be designated in accordance with the rules of 
the board within one-hundred-twenty days. 
 
(5) (4) Contract employees. A municipal corporation, township, or county may 
contract with a certified residential or non-residential building department, health 
district, or with persons, firms, or corporations under contract to furnish services, and 
meeting the requirements of rule 4101:7-3-01 of the Administrative Code, to exercise 
the respective residential or non-residential building code enforcement authority, 
administer the boards rules, approve plans and specifications and perform inspections 
on behalf of such municipal corporation, township, or county, providing such 
authority is exercised pursuant to such contract and upon application to and approval 
by the board of building standards. All contract employees shall be clearly identified 
and disclosed on the yearly operational report and copies of the respective contracts 
shall also be submitted; 
 
(6) (5) Building department office and posting of contact information. The certified 
residential or non-residential building department shall have an office conveniently 
located within the area it serves. The office shall be open and staffed to serve the 
public need and office hours shall be conspicuously posted. If the department 
contracts for its enforcement services, or is certified as a sub-building department, 
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information shall be posted in an area accessible to the public in a government office 
of the jurisdiction and on the jurisdiction’s website provided to the public explaining 
how building department services shall be are provided with contact information; 
 
(7) (6) Availability of inspectors. The residential or non-residential building 
department shall be staffed so that all inspectors are available, during normal business 
hours, for requested inspections as required in section 108.1 of rules 4101:8-1-
01 and 4101:1-1-01 of the Administrative Code, respectively. The department may 
offer inspections at other times at the request of the owner or owners representative; 
and 
 
(8) (7) Building department certificate to be posted. The certificate issued by the 
board of building standards to a municipal, township, or county building department 
shall be posted in a conspicuous place in an area accessible to the public in the 
department’s office or in an area accessible to the public in a government office of the 
jurisdiction if the department contracts for enforcement services or is certified as a 
sub-department within the jurisdiction. 
 

(C) Building department certification application. Application for certification of a 
municipal, township, or county residential or non-residential building department, or 
application for modification of an existing certification, shall be made on a form prescribed 
by the board of building standards and shall set forth: 
 

(1) A copy of the law creating such a department. 
 
(2) A copy of a resolution requesting certification of the building department to enforce 
the rules of the board. 
 
(3) The proposed budget for the operation of such department. 
 
(4) A chart showing the organization of the building department within the governmental 
body. 
 
(5) Data reflecting the population and the size of the area to be served. 
 
(6) The number of and board certifications held by staff to be employed by or under 
contract with the building department. 
 
(7) The names, addresses, and board certifications of persons, firms or corporations 
contracting to furnish work or services when such persons, firms, or corporations are 
under contract to furnish architectural, engineering, or inspection services to the 
municipal corporation, township, or county, and such authority is exercised pursuant to 
such contract. 
 
(8) (6) The names of other municipal corporations, townships, counties, or health districts 
contracting to furnish work or services when such other municipal corporation, township, 
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county, or health district is under contract to furnish architectural or engineering services 
to the municipal corporation, township, or county, and such authority is exercised 
pursuant to such contract and when officers or employees of any other municipal 
corporation, township, county, or health district under contract to furnish inspection 
services to the municipal corporation, township, or county, when such authority is 
exercised pursuant to such contract. 
 
(9) (7) A copy of the ordinance or resolution authorizing a residential or non-residential 
building department to enter into a contract with other municipalities, townships, 
counties, health districts, persons, firms or corporations to do their plan approval and 
inspections. 
 
(10) (8) A copy of the contract between the residential or non-residential building 
department and other municipalities, townships, counties, health districts, persons, firms, 
or corporations to do their plan approval or inspections. 
 
(11) (9) The department within the municipality, township, or county which will be 
responsible for plumbing inspection, if not within the building department. 
 
(12) The applicant may attach any other charts, maps, statistical data or other information 
which it determines may be beneficial to the board in considering the applications for 
certification. (10) If the department will accept reports from third-party inspectors and/or 
plans examiners pursuant to rule 4101:7-x-x of the Administrative Code, a copy of the 
department’s third-party policies and description of the scope of work that may be 
performed by third-party inspectors and/or plans examiners. 
 
(13) A procedure for plan approval and for performing inspections, a copy of the plan 
review application, and a copy of the department's approval stamp. 
 
(14) (11) Signature of an authorized representative of the board of township trustees in 
townships, the board of county commissioners in counties, or the appropriate officials in 
municipalities. 
 
The original of the documents, papers and charts required in paragraphs (C)(1) to (C)(14) 
of this rule shall be filed with the board at least two weeks prior to a certification hearing. 
 
The board may allow amendments to applications prior to formal action. Requests for 
amendments to applications shall be made in writing and conform to all the other 
provisions of this rule. 

 
(D) Building department certification, certification hearing. Upon receipt of an application, 
the board of building standards certification committee shall review the application and make 
a recommendation to the board of building standards. The committee may ask for additional 
information to be submitted by the applicant prior to making a recommendation to the board. 
If the committee requests additional information from the applicant, failure to submit the 
requested information within ninety days from the date of the request may be cause for 
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disapproval of the application by the board. After receiving a recommendation from the 
committee, a certification hearing on the application shall be conducted by the board of 
building standards. An authorized representative of the municipality, township, or county 
seeking certification present at the certification hearing may give testimony or respond to any 
questions from the board. The board shall give all interested persons appearing at such 
certification hearing an opportunity to be heard and explain their positions. A record of the 
proceeding shall be made by the board. 
 

(1) Building department certification, approval or denial. Following the certification 
hearing, the board shall act on the application for certification. 

Approval by the board of building standards of an application for certification shall set 
forth the group classifications and subject matters for which the municipal, township, or 
county building department under consideration is to be certified. After such approval, 
the appropriate official in municipalities, the board of township trustees in townships, or 
the board of county commissioners in counties requesting certification, shall be furnished 
a certificate of approval which shall state the conditions and limitations, if any, under 
which it has been issued. 
 
If the application is denied in whole, or in part, by the board of building standards, the 
appropriate official in municipalities, the board of township trustees in townships, or the 
board of county commissioners in counties requesting certification shall be notified in 
writing of such denial and the reason therefore and to their rights of appeal pursuant to 
sections 3781.10 and 3781.101 and Chapter 119. of the Revised Code. 

 
(E) Building department certification, board to maintain list. The board of building standards 
shall maintain a current list of all certified nonresidential and residential building 
departments, their contact information and, if applicable, their contractual relationships with 
other persons, departments, firms, or corporations that enforce the rules of the board on 
behalf of the certified building department. 
 
The list of certified building departments shall be made available upon request and shall be 
posted on the boards website at http://www.com.ohio.gov/dico/BBS.aspx 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-
building-standards. 
 
(F) Building department certification, reports, and assessment. Certified building departments 
shall submit the following reports and information to the board of building standards: 
 

(1) Yearly operational report. A yearly operational report for the previous year, within 
ninety calendar days after the end of each calendar year; 
 
(2) Changes in personnel. Written notification of changes in personnel of the residential 
or non-residential building department who enforce the rules of the board, within thirty 
calendar days after such personnel have been appointed; 
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(3) Board requests or queries. Replies to any special requests or queries made by the 
board of building standards, within thirty calendar days of receipt; 
 
(4) Revised contracts or agreements. Copies of revised contracts or agreements, within 
thirty calendar days after the residential or non-residential department creates or changes 
a contractual relationship with another department or firm. 
 
(5) Board assessment. Each political subdivision that prescribes fees pursuant to division 
(E) of section 3781.102 of the Revised Code shall also collect on behalf of the board of 
building standards an assessment equal to three per cent of those fees imposed for non-
residential or one per cent of those fees imposed for residential approvals, the acceptance 
and approval of plans and specifications, and for performing inspections. 

 
Assessment report. The political subdivision shall report on the prescribed form and remit 
monthly by check or other acceptable method of payment, the amount of the assessments 
collected on behalf of the board not later than sixty days following the end of each month 
in which the assessments are collected. In the case of building departments that are 
certified as sub-departments, pursuant to paragraph (A)(2) of this rule, the building 
department exercising enforcement authority shall report and remit to the board for all 
certified sub-building departments. Remittance in the form of checks shall be made 
payable to the "Treasurer, State of Ohio." 

(G) Building department certification, revocation or suspension. In accordance with division 
(E) of section 3781.10 of the Revised Code, a department certification may be revoked or 
suspended and, for a non-residential department with respect to any and all of the group 
classifications for which it is certified, upon receipt by the board of building standards of a 
written complaint from any person affected by the exercise of the authority granted under 
such certification, or by the board on its own motion. 
 

(1) Complaint process. Upon receipt of a written complaint against a certified building 
department that is substantiated by demonstrable evidence or upon the boards board’s 
own motion: 
 

(a) The board shall decide whether the information submitted warrants causing a 
formal investigation to be initiated or sending a notice of opportunity for hearing as 
outlined in paragraph (G)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the certified jurisdiction shall be notified 
that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board issues an order to suspend or 
revoke the certification it shall: 
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(i) Notify the certified jurisdiction of the charges in accordance with Chapter 119 
of the Revised Code by certified mail, return receipt requested. The certified 
jurisdiction shall be informed that a hearing, if desired, must be requested within 
thirty days from the date of the mailing to request a hearing before the board. The 
order shall inform the certified jurisdiction that it may be represented by counsel 
at the hearing. Failure by the certified jurisdiction to request a hearing within 
thirty days from the date of the mailing of the notification may cause the board, 
after a hearing, to uphold the order revoking or suspending certification; 
 
(ii) Schedule a hearing to be held seven to fifteen days after receipt of the request. 
The board may continue or postpone the hearing upon application by the party or 
upon its own motion; 
 
(iii) The board may appoint a hearing officer to conduct a hearing. 
 
(iv) A hearing will be conducted during which parties and witnesses can be 
examined and offer testimony, in a manner that prevents unnecessary delay, and 
that ensures the development of a clear and adequate record. The hearing shall be 
conducted pursuant to the provisions of sections 3781.10, 3781.101, 
and 119.09 of the Revised Code; 
 
(v) If a hearing officer has been appointed, then within thirty days after the 
hearing, the hearing officer shall submit a written report of the findings of fact 
and recommendations to the board for its consideration. 
 

(e) Following the hearing, the party affected shall be sent a certified copy of the 
boards board’s action and informed by certified mail, return receipt requested in 
accordance with Chapter 119 of the Revised Code, that the jurisdiction may appeal 
the order within fifteen days to the court of common pleas in Franklin county 
pursuant to sections 3781.10, 3781.101, and 119.12 of the Revised Code. 
 

(2) Building department certification, hearings and appeals. Hearings shall be held by the 
board of building standards and appeals shall be permitted on any proceedings for 
certification as provided in section 119.07 of the Revised Code and in paragraphs 
(G)(1)(a) to (G)(1)(e) of this rule. 
 
(3) Revocation or suspension. In the event of suspension or revocation of a residential or 
non-residential building department certification, the jurisdiction shall, within fifteen 
days of being notified of such suspension or revocation, surrender to the secretary of the 
board of building standards the certificate previously issued under paragraph (D)(1)(a) of 
this rule. The department, upon suspension or revocation, shall no longer hold out to the 
public that it is authorized to issue certificates of plan approval for the construction, 
repair, alteration of buildings or classes of buildings specified in section 3781.06 of the 
Revised Code or for performing inspections for which it has been suspended or 
certification revoked. 
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Outstanding plans review, approvals, inspections, or orders. In the event of the 
suspension or revocation of a non-residential building department certification, the 
enforcement duties shall be transferred to the division of industrial compliance or to the 
certified building department as approved by the board. 
 
(4) Probationary status. In the event of an investigation in which the board decides not to 
immediately suspend or revoke a residential or non-residential building departments 
certification, as outlined in paragraph (G) of this rule, the board may place the department 
on probationary status for a period of time and require remedial action as the board 
deems appropriate. During this time the department shall comply with the training, 
reporting, auditing, or other remedial action required by the board. The board is 
authorized to revoke or suspend the departments certification for failure to comply with 
such remedial requirements pursuant to paragraph (G) of this rule. 

 
(H) Special building department requirements. 
 

(1) Changes in jurisdictional authority. The department shall submit an application to 
have its existing building department certification modified. The application shall also 
include a transition plan identifying all outstanding projects that have received a 
certificate of plans approval but have yet to be issued a certificate of occupancy or 
certificate of completion. The transition plan shall indicate how and by whom code 
enforcement duties for those projects will be continued and completed and how paid and 
pending fees will be assessed and/or shared to prevent duplicative fees and/or 
enforcement duties. 
 
(2) Surrender of department certification. The political subdivision shall submit a written 
notification to the board declaring its intention to surrender its existing building 
department certification. The notification shall also include a transition plan identifying 
all outstanding projects that have received a certificate of plans approval but have yet to 
be issued a certificate of occupancy or certificate of completion. The transition plan shall 
indicate how and by whom code enforcement duties for those projects will be continued 
and completed and how paid and pending fees will be assessed and/or shared to prevent 
duplicative fees and/or enforcement duties. All documents, reports, and project files will 
be transferred to the jurisdiction that will assume enforcement authority. 
 
Township certification when a county is or becomes certified. A township may not 
submit an application pursuant to this rule to exercise enforcement authority, to accept 
and approve construction documents, and to make inspections that is located in a county 
that is already certified. If a township is certified and the county subsequently is certified 
by the board, the townships certification is preempted by the county one year after the 
county certification is effective or at an earlier date as the board of township trustees 
approves. Townships and counties certified by the board as of the effective date of this 
rule March 11, 2012 are not affected by this section. 
 
(3) Structures with shared jurisdictional authority. When a department receives an 
application for plan approval for a structure or portion of a structure which, when built, 
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would involve shared jurisdictional authority, the building official shall immediately 
notify the owner that the structure involves shared jurisdictional authority and the 
process, determined below, that will be used in approvals and inspections for the project 
and shall: 
 

(a) Determine which other political subdivision(s) has jurisdiction for a portion of the 
structure; 
 
(b) Determine the name and contact information for the building official for any other 
political subdivision(s) which has jurisdiction for a portion of the structure; 
 
(c) Determine, with the advice of legal counsel, and after discussion with the building 
official(s) of the other political subdivision(s) identified above, how and by whom 
code enforcement duties for the project shall be completed; 
 
(d) Determine how, when, and which enforcement records shall be provided to the 
various parties; 
 
(e) Determine how paid and pending fees will be assessed and/or shared to prevent 
duplicative fees and/or enforcement duties; and 
 
(f) Establish by whom, when, and to whom the certificate of occupancy or certificate 
of completion shall be issued and distributed. 
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4101:7-2-02 Third-party inspections and plans examinations. (New) 
 

Certified municipal, township and county building departments may establish a policy to accept 
plans examination and inspection reports from third-party plans examiners or inspectors in 
accordance with this rule.  The department shall submit a copy of the policy to the board.  Any 
subsequent amendments to the policy shall be submitted to the board within 30 days of the 
amendment.   
 
(A) Policy.  The department policy shall specify the scope of work for which the department will 
accept plans examination or inspection reports from third-party plans examiner or inspectors.   
 
(B) Role of third-party plans examiners and inspections.  A building owner or owner’s 
representative shall notify the department at time of building application for plan approval of 
intent to utilize third-party plans examiners and/or inspectors.  Third-party plans examiners and 
inspectors may be engaged by a building owner to perform plans examination or inspections that 
would otherwise be performed by certified personnel employed by or under contract with the 
department to determine compliance with the board’s rules.  The third-party plans examiner and 
inspector is required submit reports within timeframes established by rules 4101:1-1-01 and 
4101:8-1-01 of the Administrative Code and any additional timeframes required by the 
department’s policy.   
 

(1) Third-party plans examination report. Upon completion of plans examination, the 
third-party plans examiner shall report findings to the owner or owner’s 
representative and building official in accordance with section 107 of rules 4101:1-1-
01 and 4101:8-1-01 of the Administrative Code. Upon receipt of the third-party plans 
examination report, the building official shall proceed in the same manner as if the 
plans examination was performed by certified personnel employed by or under 
contract with the department. 
 

(2) Third-party inspection report. Upon completion of an inspection, the third-party 
inspector shall report findings to the owner or owner’s representative and building 
official in accordance with section 108 of rules 4101:1-1-01 and 4101:8-1-01 of the 
Administrative Code.  Upon receipt of the third-party inspection report, the building 
official shall proceed in the same manner as if the plans examination was performed 
by certified personnel employed by or under contract with the department. 

 
(C) Limits of authority of third-party plans examiners and inspectors.  Third-party plans 
examiners and inspectors are only authorized to perform plans examination and inspections for 
which the owner engaged the examiner or inspector.  The duties of building official specified in 
the residential code of Ohio and Ohio building code including issuing approvals and orders may 
not be performed by third-party personnel. The issuance of certificates of plan approval issued 
pursuant to 3791.04 of the Revised Code and certificates of occupancy or completion remains 
the exclusive authority of the certified personnel employed by or under contract with a certified 
municipal, township, and county building department and may not be issued by a third-party 
examiner or inspector.  Third-party inspections under this rule are not inspections required to be 
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performed by special inspectors in accordance of statement of special inspections pursuant to 
section 1704 of rule 4101:1-17-01 of the administrative code.  
 
(D) Qualifications of third-party plans examiners and inspectors.  Third-party plans examiners 
and inspectors must hold an active board certification issued in accordance with section 3781.10 
of the Revised Code at the appropriate level as described in rule 4101:7-3-01 of the 
Administrative Code to perform the duties for which plans examination or inspection is to be 
conducted.  The department may, but is not required to, maintain a list of third-party plans 
examiners and inspectors from whom the department will accept third-party plans examination 
and inspection reports.  The policy established by the department may also specify qualifications 
of third-party plans examiners and inspectors from whom the department will accept third-party 
plans examination and inspection reports in addition to the minimum qualifications required by 
this rule, such as holding an Ohio registration as a design professional. 

(E) Conflicts of interest.  No certified person who contracts for inspection or plans examination 
services may perform inspection or plans examination services which would require that person 
to exercise authority or make an evaluation of any work furnished by the person or by a private 
contractor that employs the person on a full-time, part-time, or incidental basis. Further, such 
person shall not engage in conduct that is prohibited or considered a conflict of interest pursuant 
to Chapter 102. of the Revised Code.  
 
(F) Termination of policy.  The department may terminate its policy at any time to accept third 
party plans examination and inspection reports. Upon termination, the department is no longer 
required to accept such third-party reports for compliance with board’s rules.  All subsequent 
plans examinations and inspectors must be performed by certified personnel employed by or 
under contract with the department. 
 
(G) Fees.  The fees charged by the third-party examiner or inspector are in addition to any 
prescribed by the political subdivision pursuant to section 3781.102 of the Revised Code and are 
the responsibility of the owner. 
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4101:7-3-01 Residential and non-residential building department personnel certification. 
(Rescind & Adopt New) 
 
The board of building standards certifies personnel to administer and enforce the board’s rules by 
certified building departments.   
 
(A) Building department personnel certification classifications. The certifications issued by the 
board of building standards are as follows: 
 

(1) Level 1 administrative. 
 
(2) Level 2 residential code official. 
 
(3) Level 3 inspector with specialization(s). 
 
(4) Level 3 plans examiner with specialization(s) 
 
(5) Level 4 combination inspector. 
 
(6) Level 4 combination plans examiner. 
 
(6) Level 5 building official with specialization(s). 
 
(7) Level 6 master code official. 
 
(8) Medical gas piping inspector.  

 

It is the intent of the board to provide opportunities for developing competencies in additional 
types of construction and increasing responsibility by achieving higher levels of certification.  
Progression through levels is not required so long as the person only performs duties reserved for 
a given certification level.  Individuals who hold certifications at levels 4, 5 and 6 may perform 
all the duties of lower certification levels. 

(B) Applications for personnel certification.  Applications for personnel certification are 
reviewed by the board and will be approved upon demonstration of competence by the applicant 
to perform the duties of a given certification level through documented experience, training and 
testing.  The following are illustrative, but not comprehensive, of the experience, training and 
testing that may qualify an individual for stated certification.  
 

(1) Level 1 administrative. Level 1 certified personnel fulfill administrative roles within the 
building department, such as customer service representatives, inspection schedulers, and 
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permit technicians, etc.  Administrative department personnel are not required to be certified 
but may seek certification to be able to progress to higher levels of certification.   
 

(a) Minimum qualifications for level 1 certification include: 
 

(i) High school diploma or equivalent, or 
 
(ii) “International Code Council” permit technician certification 

 
(b) To complete level 1 requirements, complete “International Code Council” permit 
technician examination and code academy during initial 3-year certification. 
 
(c) To progress to level 2 certification, personnel will demonstrate competence in reading 
construction documents, plans and drawings, shadow level 2-6 inspectors and/or plans 
examiners, demonstrate construction site safety awareness, and complete code academy 
and building inspector (residential or commercial) exam. Competence will be measured 
by records of shadowing and demonstrated jobsite safety awareness, exam results, 
completion of standardized construction site safety training, and building official review 
and recommendation.  

 
(2) Level 2 residential code official.  Level 2 certified personnel perform residential building 
inspections, plans examinations, and administer the residential code of Ohio. In departments 
which are certified to enforce the Ohio building code, level 2 personnel are commercial 
trainees, performing supervised and independent inspections and/or plan reviews. Level 2 
personnel demonstrate competency in reading construction documents, drawings and plans, 
jobsite safety awareness, and competence in residential construction or at least one major 
building system: structural, mechanical, electrical, plumbing, or fire suppression, and 
develop competency in the other systems through shadowing a level 3-6 certified person, 
observation, supervised inspections and/or plan reviews, exam completion and attendance at 
board-sponsored cross-training events. 
 

(a) Minimum qualifications for level 2 certification include, but are not limited to: 

(i) Successful completion of level 1 competencies, or 
 
(ii) Completion of construction related field vocational program at the high school or 
career center level, or 
 
(iii) 1-4 years commercial skilled trade experience as a skilled tradesperson or site 
superintendent, or 
 
(iv) 3-5 years residential skilled trade experience as a tradesperson or site 
superintendent, or 
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(v) Fire Safety Inspector certificate from the department of public safety, or 
 
(vi) Associate degree in construction related field, or 
 
(vii) Bachelor’s degree plus 1-4 years in residential building construction, or  
 
(viii) Residential general contractor with minimum 3 years onsite project experience.  

 
(b) To complete level 2 requirements, complete prescribed examinations and attend code 
academy during initial 3-year certification. 
 
(c) To progress to level 3, complete at least the commercial building inspector or building 
plans examiner examination, and demonstrate competence in that system through records 
of shadowing, supervised inspections or plan reviews, and independent inspections or 
plan reviews, exam results, attendance at board-sponsored cross-training events and 
building official review and recommendation. 

 
(3) Level 3 limited inspector or plans examiner specialization. Level 3 certified personnel 
perform commercial building inspections and plans examinations, limited to the area of 
competency in which they are certified.  Certifications in level 3 are building inspector, 
building plans examiner, electrical safety inspector, electrical plans examiner, fire protection 
inspector, fire protection plans examiner, mechanical inspector, mechanical plans examiner, 
plumbing inspector, and plumbing plans examiner. Level 3 personnel are qualified to 
perform all residential code administration and enforcement. Level 3 certified personnel 
develop competency in other building systems through shadowing a level 3-6 certified person 
certified in that system, observation, supervised inspections and/or plan reviews, exam 
completion and attendance at board-sponsored cross-training events. 
 

(a) Minimum qualifications for level 3 certification include, but are not limited to: 
 

(i) 3 years building department experience in a jurisdiction that enforces a model 
code, or 
 
(ii) 5 years skilled trade experience, at least 3 of which are in commercial 
construction, or electrical, or plumbing, or 
 
(iii) Journeyperson certificate in related skilled construction trade, or 
 
(iv) Ohio fire safety inspector certification and 3 years experience or 150 fire safety 
inspections as a certified Ohio fire safety inspector, or 
 
(v) Bachelor’s degree plus 1-4 years commercial construction experience, or 
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(vi) Bachelor’s degree in design or construction related field, or 
 
(vii) Ohio construction industry licensing board licensed commercial trades 
contractor, or 
 
(vii) 5 years responsible for all trades as a commercial contractor, commercial 
foreman, or commercial site superintendent. 

 
(b) To complete level 3 requirements, complete certification examinations and code 
academy  during initial 3-year certification. Multiple certifications may be held at level 3, 
code academy needed only for first level 3 certification in inspections or plans 
examination. 
 
(c) To progress to level 4, complete all prescribed examinations in inspections or plans 
examination, and demonstrate competence through records of shadowing level 3-6 
personnel, supervised inspections or plan reviews, and independent inspections or plan 
reviews, exam results, attendance at board-sponsored cross-training events and building 
official review and recommendation. 

 
(4) Level 4 combination inspector or plans examiner. Level 4 certified personnel perform 
commercial building inspections and/or plans examinations for all scopes of commercial 
buildings except medical gas inspection, dependent on certification type. Certifications in 
level 4 are combination commercial inspector and combination commercial plans examiner.  
Level 4 personnel are qualified to perform all residential code administration and 
enforcement. Level 4 certified personnel develop competency in other disciplines through 
shadowing a level 4-6 certified person certified in that discipline (inspection or plans 
examination), observation, supervised inspections and/or plan reviews, and exam completion. 
 

(a) Minimum qualifications for level 4 certification include, but are not limited to: 
 

(i) Completion of Level 3 requirements or equivalent demonstrating full competence 

in all areas, or  

 

(ii) Registered Architect or Professional Engineer in a design or construction related 
field. 

 
(b) To complete level 4 requirements, complete all certification examinations and code 
academy within the discipline in either inspections or plans examination during initial 3-
year certification. 
 
(c) To progress to level 5, complete level 4 requirements and International Code Council 
building codes and standards exam. 
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(5) Level 5 commercial building official. Level 5 certified personnel manage all aspects of 
the commercial building department and are responsible for the enforcement of the rules of 
the board and of Chapters 3781 and 3791 of the Ohio revised code relating to the 
construction, arrangement and erection of buildings or parts thereof. Level 5 commercial 
building official may perform level 3 plans examination and inspections within subject 
matter areas completed.  
 

(a) Minimum qualifications for level 5 certification include, but are not limited to: 
 

(i) Registered Architect or Professional Engineer in a design or construction related 
field, and completion of “International Code Council’s” building codes and standards 
test, or 
 
(ii) 10 years commercial general contractor, foreman or site superintendent 
responsible for supervision of all trades, and completion of “International Code 
Council’s” building codes and standards test, or  
 
(iii) 6 years certified building department experience, completion of level 3 
requirements and completion of “International Code Council’s” building codes and 
standards test. 
 

(b) To complete level 5 requirements, complete the board’s chapter 1 parts 1 and 2 and 
building official’s training within one month of certification and complete a full code 
academy within nine months of certification, and complete the “International Code 
Council” management and legal module examinations during initial 3-year certification. 
 
(c) To progress to level 6, meet full certification requirements for level five, and complete 
prescribed exams for all subject matter areas in both inspections and plans examination. 

 
(6) Level 6 master code official. Level 6 certified personnel manage all aspects of the 
commercial building department and are responsible for the enforcement of the rules of the 
board and of Chapters 3781 and 3791 of the Revised Code relating to the construction, 
arrangement and erection of buildings or parts thereof.  Level 6 certified personnel are also 
certified to conduct all plan reviews and coordinate plan reviews of level 3 plan reviewers 
and conduct all inspections except medical gas inspections. 
 

(a) Minimum qualifications for Level 6 certification include, but are not limited to: 
 

(i) Registered Architect or Professional Engineer in a design or construction related 
field and 3 years at level 5, or  
 
(ii) 10 years’ commercial general contractor, foreman or site superintendent 
responsible for supervision of all trades, and 3 years at level 5, or  
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(iii) 9 years building department experience and completion of all Level 4 and 5 
requirements. 

 
(b) To complete level 6 requirements, complete exams for all prescribed subject matter 
areas and management and legal modules during initial 3-year certification. 
 

(7) Medical gas piping inspector: Applications for medical gas piping inspector certification 
will be administratively approved upon receipt of application with evidence verifying that the 
applicant has been certified by an "American Society of Sanitary Engineering (ASSE)" 
recognized third party certifier in accordance with ASSE standard 6020.  
 

(C) Qualifying experience. In evaluating experience of an applicant, the board of building 
standards may find the following enforcement, inspection, or plans examination experience to be 
acceptable: 
 

(1) Experience gained working as a third party inspector or plans examiner, or with the 
department of commerce, division of industrial compliance or an agency or jurisdiction 
outside the state of Ohio enforcing a model residential code, for residential certifications, or a 
model non-residential building code, for nonresidential certifications, of a national model 
code organization or a code adopted for the respective buildings or structures of the types 
regulated by the rules of the board; or 
Exceptions: 

 
(a) The board of building standards will not credit experience gained while acting in 
violation of rules adopted by the board to establish equivalent experience. 
 
(b) The board of building standards may credit experience which provides knowledge of 
different construction methods, processes, or types as it determines applicable, but will 
not credit construction experience that does not provide required knowledge including, 
but not limited to, the installation of floor and wall coverings, the installation of roofing 
materials or roofing systems, or the finishing of concrete above level 2 certifications. 

 
(D) Reciprocity. In accordance with Chapter 4796 of the Revised Code, an applicant for 
certification is to be granted an initial certification at the appropriate level if the applicant meets 
one of the following conditions: 
 

(1) The applicant has been certified in another state through exam or experience in a 
profession equivalent to the board certification requested, has been employed in that 
certification for at least one year of the last 5 years, and maintains the original certification in 
good standing with the original jurisdiction; or 
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(2) The applicant holds private certification from a national organization in a profession 
equivalent to the board certification requested, has been employed in that certification, in a 
state that does not issue state certification, for at least two years of the last 5 years, and 
maintains the original certification in good standing with the national organization; or 
 
(3) The applicant has been employed in a profession equivalent to the board certification 
being requested, without examination or state or private certification, in a state that does not 
require government or private certification, with the same occupational duties a certification 
holder in Ohio would be engaged in, for at least three of the last 5 years. 
 

Applicants seeking reciprocity are to include evidence of out-of-state licensure or certification or 
national organization certification along with relevant work history to demonstrate eligibility for 
reciprocity. 
 
(E) Personnel certification application, filing and processing. Persons wishing to become 
certified are to submit the prescribed application for certification and application fee of $50 
indicating the certification level they are applying for. The completed application will include 
evidence of qualification confirming the statements and information made in the application, 
including but not limited to, resumes, letters of recommendation, “International Code Council” 
or “National Certification Program for Construction Code Inspectors” credentials or test results, 
educational transcripts, diplomas, journeyperson card, Ohio construction industry licensing board 
license, published data, photographs, or any other documentation. An application with fee is to 
be submitted for each subsequent level, to include evidence demonstrating that the criteria for the 
new level has been met. 
 

(1) Applications for certification are to be submitted to the office of the board at least seven 
days prior to a certification hearing. The application will expire if not approved within one 
year of receipt by the board.  

 
(2) Committee consideration of applications. The certification committee will consider all 
applications received on an individual basis, and make recommendations to the board for 
approval, denial, or request for additional information. The committee may recommend 
approval of an application at the level submitted, recommend approval at a lower or higher 
level, recommend denial of an application, or recommend a request for additional 
information. The committee may ask for additional information to be submitted by the 
applicant prior to making a recommendation to the board. If the committee requests 
additional information from the applicant, failure to submit the requested information within 
ninety days from the date of the request may be cause for disapproval of the application by 
the board.  
 
(4) Certification, approval or denial. After receiving a recommendation from the committee, 
the board shall hold a certification hearing to take action on the application. The applicant 
may be present at the certification hearing to respond to any questions from the board, and all 
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interested persons appearing at such certification hearing may be given an opportunity to 
comment. Following the certification hearing, the board may approve the application at the 
level requested, approve the application for a different level than requested, table pending 
further review and/or receipt of additional documentation, deny the application for 
certification, or take such other action as the board deems appropriate.  If the board requests 
additional information, failure to submit the requested information within ninety days from 
the date of the request may be cause for disapproval of the application by the board. The 
board may request an interview of the applicant by the certification committee to assist the 
board in making its evaluation of an application. 
 

(a) If the application is denied, in whole or in part, by the board of building standards, the 
applicant shall be notified in writing of such denial, the reason for the denial, and their 
rights of appeal pursuant to sections 3781.10 and 3781.101 and Chapter 119. of the 
Revised Code. Hearings shall be held by the board of building standards and appeals 
shall be permitted on any proceedings for certification as provided in section 119.07 of 
the Revised Code and in paragraph (F)(7)(a)(v) of this rule. 
 
(b) If an application is approved for a lower level than was requested, the applicant is to 
be notified of the lower level via electronic mail. The applicant may request 
reconsideration of the application and include with said request a narrative and additional 
information supporting the request for reconsideration.  If reconsideration results in no 
change of level status, it is considered a denial. The applicant shall be notified in writing 
of such denial, the reason for the denial, and their rights of appeal pursuant to sections 
3781.10 and 3781.101 and Chapter 119. of the Revised Code. Hearings shall be held by 
the board of building standards and appeals shall be permitted on any proceedings for 
certification as provided in section 119.07 of the Revised Code and in paragraph 
(F)(7)(a)(v) of this rule. 

 
(F) Records. The board shall retain, as a part of applications which have been approved, any or 
all documents submitted or electronic versions of such documents, properly marked for 
identification and ownership. 
 
(G) Board action. All applications shall be considered individually by the board and the action 
taken recorded in the minutes, and the applicant notified as required.  
 
(H) Examinations. The board maintains a list of prescribed examinations for each board 
personnel certification.  Either at the time of application, or at the time of request to move to full 
certification, applicants shall furnish the board evidence of passing the board approved 
examinations for the appropriate certification category issued by a national model code 
organization or a testing agency or entity recognized by the board.  
 
(I) Issuance of certificate and renewal. 
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(1) Issuance of certification. 
 

(a) All approved applicants are to be granted an initial certification. The certificate will 
state the certification level, concentration, and/or discipline classification being issued 
pursuant to paragraph (E) of this rule, expiration date, and limitations, if any, under 
which it has been issued. All certifications are issued for a three year period.  
 
(b) Before the end of the initial certification period, the certificate holder is to submit 
evidence of successfully completing the requirements of the certification level. 
 
(c) Certification level reduction: If an initial certification holder has not completed the 
requirements of the initial certification, the certification holder may apply for certification 
at a lower level prior to the termination of the initial certification, which will be granted 
automatically for a 3-year period. The certification holder has 3 years to complete the 
requirements of the lower level or the level initially certified. Only one reduction of level 
is available to any certified personnel. 
 
(d) Initial certification expiration. If the initial certification has expired prior to 
completing all of the requirements, the board may grant full level certification of the 
individual if the applicant presents evidence of completing the outstanding requirements 
within the year following the expiration. 
 

(i) Upon expiration of initial certification without level reduction or completion of 
level requirements, the individual shall not perform any duties for which the initial 
certification was received. 
 
(ii) Applicants for initial certification who have held the same certification two times 
previously will be required to submit passing examination results with the application 
for initial certification. Code academy will be required for these applicants regardless 
of date of previous attendance. 

 
(e) Upon completion of the requirements of an initial certification level, a certification 
holder may submit a first renewal application to maintain the certification level for 
another 3-year period accompanied by $50 renewal fee and evidence of successfully 
completing the prescribed examination modules, completion of the "Ohio Building Code 
Academy,” and any other conditions of initial certification.   

 
(2) Renewal.: Responsibilities of Certified Personnel 
 

(a) Maintain contact information on file with board, including mailing address, email 
address, and telephone number 
 
(b) Renew certification every three years. 
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(c) Complete 30 hours of continuing education or continuing education alternatives 
within each three-year renewal period. 

 
(3) Applications for renewal. Applications for renewal of a certification are to be submitted 
to the board of building standards at least thirty days but no more than ninety days prior to 
the expiration date. In addition to a completed renewal application form prescribed by the 
board, applicants for renewal of certification will submit a certification renewal fee of thirty 
dollars, and an attestation that the renewal applicant has completed all required continuing 
education instruction, and, other than medical gas piping inspectors, successfully completed 
thirty hours of educational courses and/or continuing education alternatives prior to the 
expiration of the current certification. 
 
Exception: Applications for renewal of medical gas piping inspector certifications are to 
include evidence verifying that the applicant's certification by an "ASSE" recognized third-
party certifier, in accordance with "ASSE" standard 6020, has been renewed. 
 
(4) Failure to renew. Any individual whose certification has expired through failure to renew 
may obtain a renewal within one year from the date of its expiration provided the holder has 
met all requirements for renewal, including payment of the renewal fee. All applications for 
renewal of expired certifications are to be processed as renewals during the one-year period 
following expiration.  
 
Once a certification has been expired for more than one year, individuals seeking 
recertification will apply for a new certification, and follow the procedures for initial 
certification. 
 
The holder of a certification that has expired shall not perform any duties for which the 
expired certification is required. 

 
(J) Active-duty military service certification extension. Upon receipt of documentation certifying 
that a holder of board certification has been called to active military duty described in division 
(A)(3)(c) of section 5903.12 of the Revised Code during the current or previous certification 
period the board is to extend a certification period by the total number of months that the holder 
of the certification spent on active military duty. For the purposes of this paragraph, any portion 
of a month served on active duty is to be considered one full month. 
 
(K) Elective temporary suspension. Certifications may be placed in elective temporary 
suspension upon written request to and approval by the board. Except for emergency 
circumstances, requests shall be in writing at least sixty days prior to the certification expiration 
date and supported by satisfactory evidence that the holder is withdrawing from active 
employment for which the certification is required. 
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(1) Restoring certification. Certifications placed in elective temporary suspension for a period 
of time not to exceed one three-year term following the expiration date may be restored to 
active status by the board upon written request. The request will include satisfactory evidence 
that the holder has completed thirty hours of continuing education for that certification and 
any board-sponsored mandatory training required, or their board-approved equivalents, 
during the time the certification was in suspension prior to the date of reinstatement and 
payment of the thirty-dollar renewal fee. 
 
(2) Failure to restore certification. Certifications placed in elective temporary suspension in 
excess of one three-year term following the original certification expiration date will expire. 
Applicants choosing to reinstate their certifications may apply for a new initial certification. 

 
(L) Continuing education. 
 

(1) Holders of board certifications shall: 
 

(a)  Complete the "Ohio Building Code Academy" requirements during initial 
certification period. Individuals who have completed the "Ohio Building Code Academy" 
within thirty-six months immediately preceding the date of receipt of a new certification 
may attend "Code Administration and Skills Training" provided by the board in lieu of 
the "Ohio Building Code Academy".  
Exceptions: 
 

(i) Individuals certified as medical gas piping inspectors pursuant to paragraph 
(E)(20) of this rule. 
 
(ii) Individuals who have attended at least 3 full code academies are exempted from 
future code academy requirements but will complete the specific instruction for the 
certification path (inspector, plans examiner, official) of the new initial certification 
and submit proof of completion. 

 
(b) Complete at least thirty hours of continuing education prior to the expiration date of 
the certification for each certification period other than initial certification. Beginning 
with certification renewal applications submitted on or after January 1, 2021, of those 
thirty hours, education must include at least three hours of continuing education 
dedicated to the subject of code administration, three hours dedicated to existing 
buildings, and one hour dedicated to ethics. 
 

(2) Continuing education approved. The following courses are approved for continuing 
education credit: 
 

(a) American institute of architects approved courses 
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(b) American society of heating, refrigerating and air-conditioning engineers 
 
(c) American society of plumbing engineers 
 
(d) Accredited college, university, or vocational courses relating to building code or 
department management topics 
 
(e) Board of building standards courses approved in accordance with rule 4101:7-x-x  
 
(f) International association of electrical inspectors Ohio chapter courses 
 
(g) International code council courses 
 
(h) International code council preferred provider courses 
 
(o) National fire protection association courses 

 
(p) Ohio architects board courses 
 
(q) Ohio board of engineers and surveyors courses 
 
(r) Ohio building officials association courses 
 
(s) Ohio construction industry licensing board approved courses    
 
(t) Ohio plumbing inspectors association courses 
 
(u) Ohio professional engineer association courses, including the American society of 
civil engineers, the institute of electrical and electronics engineers, the society of fire 
protection engineers, the American society of mechanical engineers, the American 
society of plumbing engineers, and Ohio structural engineers association  
 
(v) Courses offered by other related technical/professional societies or organizations, 
including local, state or regional affiliates, chapters, components or sections whose 
programs have been recognized by any of the above organizations. 

 
(3) Continuing education credit may also be obtained through the following equivalents. This 
substitution will not remove the need to complete required instruction elements.   
 

(a) Up to 5 hours per year for documented community outreach.  
 
(b) Documented attendance at “International Code Council” code hearings. 
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(4) Failure to complete. Failure to complete the number of hours required will result in 
expiration of the certification. 
 
(5) Proof of completion. It is the responsibility of the certificate holder to attest truthfully to 
completion of continuing education requirements, and to furnish evidence of completion 
upon request or audit. 

(6) Continuing education records and audit.  The certification holder shall maintain records 
of continuing education completion and shall be made available at any time to the board 
upon request for review and audit.  Records shall be maintained for six years.  Records may 
be requested at any time in connection with an investigation or enforcement proceeding.  
Additionally, the board may randomly select certification holders for audit of continuing 
education completion.  Following a request for records, if the board disallows one or more 
continuing education activities claimed, the certification holder has up to sixty days after the 
notification to substantiate adequate completion or to complete other continuing education 
activities sufficient to meet the minimum requirements.  Failure to provide the requested 
information in the time frame established by the board may result in disciplinary action.   

(M) Certification, revocation or suspension. In accordance with division (E) of section 3781.10 
of the Revised Code, a certification may be revoked or suspended upon receipt by the board of 
building standards of a written complaint from any person affected by the exercise of the 
authority granted under such certification, or by the board on its own motion pursuant to this 
paragraph. 
 

(1) Complaint process. Upon receipt of a complaint against a holder of a certification that is 
substantiated to the satisfaction of the board or upon the board's own motion: 
 

(a) The board shall decide whether the information submitted warrants causing an 
investigation to be initiated or sending a notice of opportunity for hearing as outlined in 
paragraph (F)(7)(a)(iv) of this rule; 
 
(b) If a formal investigation is warranted, the subject of the investigation shall be notified 
that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board decides to initiate action to 
suspend or revoke the certification it shall notify the certificate holder of the charges, 
pursuant to paragraph (F)(7)(c) of this rule. The certificate holder shall be informed that a 
hearing, if desired, must be requested within thirty days from the date of the mailing to 
request a hearing before the board. The order shall inform the certificate holder that 
counsel may represent the certificate holder at the hearing. Failure by the certification 
holder to request a hearing within thirty days from the date of the mailing of the 
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notification may cause the board, after a hearing, to uphold an order revoking or 
suspending certification. 
 
(e) In the event that the certificate holder timely requests a hearing, the board shall decide 
to either conduct a hearing or appoint a hearing officer to conduct a hearing. 
 

(2) Board decision to hold a hearing. 
 

(a) The board shall schedule a hearing to be held seven to fifteen days after receipt of the 
request. 
 
(b) The board may continue or postpone the hearing upon application by the party or 
upon its own motion.  
 
(c) The board shall conduct a hearing during which parties and witnesses can be 
examined and offer testimony in a manner that prevents unnecessary delay, and that 
ensures the development of a clear and adequate record. The hearing shall be conducted 
pursuant to the provisions of sections 3781.10, 3781.101, and 119.09 of the Revised 
Code. 
 
(d) Board decision to appoint a hearing officer. The hearing officer shall submit, within 
thirty days after the conclusion of the hearing, a written report of the finding of fact and 
recommendations to the board for its consideration. 
 
(e) Following the hearing or following receipt of the hearing officer's report, the board 
shall take action. The party affected shall be sent a certified copy of the board’s action 
and informed by certified mail, return receipt requested in accordance with Chapter 119 
of the Revised Code, that the certification holder may appeal the order within fifteen days 
to the court of common pleas in Franklin county pursuant to sections 3781.10, 3781.101, 
and 119.12 of the Revised Code. 

 
(3) Building department personnel certification, hearings and appeals. Hearings shall be held 
by the board of building standards and appeals shall be permitted on any proceedings for 
certification as provided in section 119.07 of the Revised Code and in paragraph (F)(7)(a) of 
this rule. 
 
(4) Grounds for revocation or suspension. The board may revoke or suspend an individual’s 
certification if the board concludes that the individual has committed one or more of the 
following: 
 

(a) The practice of fraud or deceit in obtaining the certification; 
 
(b) A felony; 
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(c) Gross negligence, incompetence, misconduct in performance of duties, or engaging 
in conduct that is considered a conflict of interest; 
 
(d) Failure to complete the continuing education requirements prior to expiration date of 
the certificate; 
 
(e) Violation of the duties described in 4101:7-x-x of the Administrative Code; or 

 
(5) Revocation or suspension. In the event of suspension or revocation of a certification, the 
individual shall no longer hold out to the public or any jurisdiction that the individual is 
certified to exercise enforcement authority or holds the board certification which has been 
suspended or certification revoked. During a suspension, the certificate holder shall comply 
with the training, reporting, auditing, or other remedial action required by the board. In 
addition to such other authority the board may have, the board is authorized to revoke the 
individual's certification for failure to comply with such remedial requirements. 
 
(6) Probationary status. In the event of an investigation in which the board decides not to 
immediately suspend or revoke an individual's certification, the board may place the 
individual on probationary status for a period of time and require remedial action as the 
board deems appropriate. During a period of time of probation, the certificate holder shall 
comply with the training, reporting, auditing, or other remedial action required by the board. 
In addition to such other authority the board may have, the board may revoke or suspend the 
certificate holder's certification for failure to comply with such remedial requirements. 

 
(N) Conversion of existing certifications to new certification levels.  Upon adoption of this rule, 
the board will issue a new certification to individuals with current and active board certifications 
at the highest level the individual qualifies for based on certification(s) currently held. 

(1) New certifications will be issued in accordance with following: 

(a) An individual who holds a current interim or full residential building official, 
residential plan examiner, residential building inspector or residential mechanical 
inspector, or residential plumbing inspector certification will be converted to a level 2 
residential code official. 

(b) An individual who holds a current interim or full building inspector certification will 
be converted to a level 3 inspector with building, fire protection and mechanical 
specializations. 

(c) An individual who holds a current interim or full electrical safety inspector 
certification will be converted to a level 3 electrical safety inspector specialization. 

(d) An individual who holds a current interim or full fire protection inspector certification 
will be converted to a level 3 fire protection inspector specialization.  
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(e) An individual who holds a current interim or full mechanical inspector certification 
will be converted to a level 3 mechanical inspector specialization. 

(f) An individual who holds a current interim or full plumbing inspector certification will 
be converted to a level 3 plumbing inspector specialization. 

(g) An individual who holds more than one current interim or full inspector certifications 
listed in paragraphs (b) through (f), but not all five, the individual will be converted to a 
level 3 inspector with all applicable specializations noted. 

(h) An individual who holds a current interim or full building, electrical safety, and 
plumbing inspector certifications will be converted to a level 4 combination inspector. 

(i) An individual who holds a current interim or full building plans examiner certification 
will be converted to a level 3 building plans examiner specialization. 

(j) An individual who holds a current interim or full electrical plans examiner 
certification will be converted to a level 3 electrical plans specialization. 

(k) An individual who holds a current interim or full fire protection plans examiner 
certification will be converted to a level 3 fire protection plans examiner specialization. 

(l) An individual who holds a current interim or full mechanical plans examiner 
certification will be converted to a level 3 mechanical plans examiner specialization. 

(m) An individual who holds a current interim or full plumbing plans examiner 
certification will be converted to a level 3 plumbing plans examiner specialization. 

(n) An individual who holds more than one current interim or full plans examiner 
certifications listed in paragraphs (i) through (m), but not all five, the individual will be 
converted to level 3 plans examiner with all applicable specializations noted. 

(o) An individual who holds a current interim or full building, electrical, fire protection, 
mechanical and plumbing plans examiner certifications will be converted to a level 4 
combination plans examiner.  

(p) An individual who holds a current building official examiner certification will be 
converted to level 5 commercial building official with any applicable specializations 
noted. 

(q) An individual who holds a current interim or full building, electrical, fire protection, 
mechanical and plumbing inspector certifications, current interim or full building, 
electrical, fire protection, mechanical and plumbing plans examiner certifications and 
current interim or full building official certification will be converted to level 6 master 
code official. 

(2) Prior to issuance of new certifications in accordance with this rule, the board will provide a 
notice to all certified personnel with current and active certifications of its intent to transfer 
certification status and the proposed new certification level.  The notice will inform 
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certification holders of an opportunity to submit additional information within 30-days of 
mailing of the notice that would demonstrate competence to perform the duties of a higher 
certification level through previously unreported documented experience, training and testing.  
Upon receipt of any additional previously unreported documentation, the board will process the 
documentation in the same manner as a new certification application submitted in accordance 
with rule 4101:7-x-x. 

(3) Individuals who hold an interim certification at time of transfer to new certification levels 
are expected to complete all interim certification requirements in place as of the date of 
issuance of the original interim certification during the initial 3-year certification period of the 
new certification level.  Failure to complete original interim certification requirements during 
the initial 3-year certification period of the new certification level will result in reduction of 
certification level upon expiration. 
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4101:7-3-02 Building department personnel duties and responsibilities. (New) 
 
(A) Building department personnel duties and responsibilities. Municipal, township, or county 
building departments certified by the board shall have personnel qualified to perform the 
enforcement duties and responsibilities described in this section.  All certified building 
department personnel shall conduct themselves in a manner consistent with the statement of 
ethics adopted by the Board in rule 4101:7-3-03 of the Administrative Code.   

(B) Levels of certification.  Individuals who hold certifications at levels 4, 5 and 6 may perform 
all the duties of lower certification levels. 

(C) Level 5 building official. The building official is responsible for the enforcement of the rules 
of the board and of Chapters 3781. and 3791. of the Revised Code relating to the construction, 
arrangement, and the erection of buildings or parts thereof.   The building official renders 
interpretations of this code and adopts policies and procedures clarifying the application of its 
provisions in compliance with the intent and purpose of this code.  Building officials assure that 
a system is in place to track and audit all projects, that all building department personnel perform 
their duties in accordance with this section, and are responsible for the overall administration of a 
building department as follows: 

(1) Applications and plan approvals. The building official establishes a system to receive 
applications, require or cause the submitted construction documents to be examined, and 
ascertain by such examinations whether the construction indicated and described is in 
accordance with the requirements of this code. The building official is to direct a level 4 
combination plans examiner or level 3 plans examiners to examine the construction 
documents to verify the construction indicated is in accordance with the requirements of the 
building code and shall assure coordination of plan review. Upon confirmation of code 
compliance, the building official shall issue plan approvals for the construction, erection, 
alteration, demolition, and moving of buildings and structures.  

(2) Orders. The building official shall issue all orders in accordance with section 109 of rule 
4101:1-1-01 of the Administrative Code to ensure compliance with the rules of the board.  

(3) Inspections. Once a certificate of plan approval has been issued in accordance with rules 
4101:1-1-01 or 4101:8-1-01 of the Administrative Code, or upon receipt of a complaint or 
occurrence of an accident or natural disaster, the building official directs necessary 
inspections and investigations to determine whether the work which has been performed and 
the installations which have been made are in conformity with the approved construction 
documents. The building official identifies any special conditions affecting the timing of 
inspections and schedules inspection times mutually agreed upon by the building official and 
the owner. Upon receipt of a complaint or the occurrence of an accident or natural disaster, 
the building official directs necessary inspections and investigations to determine whether 
hazardous conditions exist which may require correction or remediation. 

Exception: Special inspections required under section 1704.  
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(4) Department records. The building official is responsible for developing and maintaining a 
system for the retention of official records of applications received, approved construction 
documents, certificates of plan approval issued, notices and orders issued, certificates of 
occupancy, certificates of completion, and other such records required by the rules of the 
board of building standards. Such information shall be retained in the official permanent 
record for each project. One set of approved construction documents is to be retained by the 
building department for a period of not less than one hundred eighty days from date of 
completion of the permitted work, or longer if required by local document retention 
regulations. 

(5) Department reports. The building official is responsible for the submission of reports and 
any requested special information to the board of building standards as required in paragraph 
(F) of rule 4101:7-2-01 of the Administrative Code. Failure to submit these reports as 
required by rule or by special request or inquiry of the board of building standards may be 
grounds for board action as described in paragraph (F)(7) of rule 4101:7-3-01 of the 
Administrative Code. 

(D) Plans Examiners. A plans examiner is responsible for the examination of construction 
documents in accordance with rules 4101:1-1-01 and 4101:8-1-01 of the Administrative Code 
within the limits of their certification, to determine compliance with the rules of the board.  All 
plan examiners shall effectively communicate the results of their plan review as designated by 
the building official.   

(1) Combination plans examiner.  A combination plans examiner is responsible for the 
examination of all types of construction documents to determine compliance with the rules of 
the board.  If level 3 limited plans examiners are utilized by the building department, a level 
4 combination plans examiner shall assure coordination of plan reviews. Certified personnel 
holding level 4 combination plans examiner or level 6 master code official certifications are 
certified to perform all plans examination. 

(2) Level 3 limited plans examiners specialization. Level 3 limited plans examiner(s) may be 
designated by the building official as responsible for examination of construction documents 
for which they are certified to determine compliance with the rules of the board, and the plan 
reviews shall be coordinated by the combination plans examiner.   

(a) Level 3 building plans examiner specialization. A building plans examiner is 
responsible for the examination of construction documents related to structural 
construction and architectural systems to determine compliance with the rules of the 
board.  Level 3 building plans examiner is also an authorized plans examiner trainee 
when designated by the department and may be cross-trained in the examination of 
electrical, fire protection mechanical and plumbing systems under the direct supervision 
of an individual holding level 3 -6 plans examiner certification for that construction 
system.   

(e) Level 3 electrical plans examiner specialization. An electrical plans examiner is 
responsible for the examination of construction documents related to electrical systems to 
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determine compliance with the rules of the board.  Level 3 electrical plans examiner is 
also an authorized plans examiner trainee when designated by the department and may be 
cross trained in the examination of structural, fire protection, mechanical and plumbing 
systems, under the direct supervision of an individual holding level 3 -6 plans examiner 
certification for that construction system. 

(c) Level 3 fire protection plans examiner specialization. A fire protection plans examiner 
is responsible for the examination of construction documents related to fire protection 
systems (automatic sprinkler systems, alternative automatic fire-extinguishing systems, 
standpipe systems, fire alarm and detection systems, and fire pumps) to determine 
compliance with the rules of the board.  Level 3 fire protection plans examiner is also an 
authorized plans examiner trainee when designated by the department and may be cross 
trained in the examination of structural, electrical, mechanical and plumbing systems, 
under the direct supervision of an individual holding level 3 -6 plans examiner 
certification for that construction system. 

(b) Level 3 mechanical plans examiner specialization. A mechanical plans examiner is 
responsible for the examination of construction documents related to heating, ventilating, 
and air conditioning ("HVAC") systems and the associated refrigeration, fuel gas, and 
hydronic piping to determine compliance with the rules of the board.  Level 3 mechanical 
plans examiner is also an authorized plans examiner trainee when designated by the 
department and may be cross trained in the examination of structural, electrical, fire 
protection and plumbing systems under the direct supervision of an individual holding 
level 3 -6 plans examiner certification for that construction system. 

(d) Level 3 plumbing plans examiner specialization. A plumbing plans examiner is 
responsible for the examination of construction documents related to plumbing systems 
and medical gas systems to determine compliance with the rules of the board.  Level 3 
plumbing plans examiner is also an authorized plans examiner trainee when designated 
by the department and may be cross trained in the examination of structural, electrical, 
fire protection and mechanical systems under the direct supervision of an individual 
holding level 3 -6 plans examiner certification for that construction system. 

(E) Inspectors.  An inspector is responsible for performing inspections and determining that 
work, for which they are certified to make inspections, is performed in compliance with the 
approved construction documents. All inspectors shall inspect the work to the extent of the 
approval given when construction documents were approved by the building official and for 
which the inspection was requested. All inspectors shall effectively communicate the results of 
their inspections as required by section 108 of rules 4101:1-1-01 and 4101:8-101, as designated 
by the building official. 

Certified personnel holding level 4 combination inspector or level 6 master code official 
certifications are certified to perform level 3 inspections with the exception of medical gas piping 
inspections. 
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(1) Level 4 combination inspector.  A combination inspector is responsible to determine 
compliance of all types of construction with the approved construction documents in 
accordance with section 108 of rule 4101:1-1-01 of the Administrative Code. 

(2) Level 3 inspectors. Level 3 inspectors may be designated by the building official as 
responsible to determine compliance with the approved construction documents for which 
they are certified to determine compliance with the rules of the board in accordance with 
section 18 of rule 4101:1-1-01.   

(a) Level 3 building inspector specialization.  A building inspector is responsible to 
determine compliance with the approved construction documents for structural and 
architectural systems.  Level 3 building inspector is also an authorized inspector trainee 
when designated by the department and may be cross trained in the inspection electrical 
fire protection, mechanical and plumbing systems, under the direct supervision of an 
individual holding level 3 -6 inspector certification for that construction system. 

(b) Level 3 electrical safety inspector specialization.  An electrical safety inspector is 
responsible to determine electrical systems compliance with approved construction 
documents.  Level 3 mechanical inspector is also an authorized inspector trainee when 
designated by the department and may be cross trained in the inspection of structural, fire 
protection, mechanical and plumbing systems, under the direct supervision of an 
individual holding level 3 -6 inspector certification for that construction system. 

(c) Level 3 fire protection inspector specialization.   A fire protection inspector is 
responsible to determine compliance with approved construction documents for fire 
protection systems (automatic sprinkler systems, alternative automatic fire-extinguishing 
systems, standpipe systems, fire alarm and detection systems, and fire pump).  Level 3 
fire protection inspector is also an authorized inspector trainee when designated by the 
department and may be cross trained in the inspection of structural, electrical, mechanical 
and plumbing systems, under the direct supervision of an individual holding level 3 -6 
inspector certification for that construction system. 

(d) Level 3 mechanical inspector specialization. A mechanical inspector is responsible to 
determine compliance with the approved construction documents for heating, ventilating 
and air conditioning (HVAC) systems, and the associated refrigeration, fuel gas, and 
hydronic piping systems.  Level 3 mechanical inspector is also an authorized inspector 
trainee when designated by the department and may be cross trained in the inspection of 
structural, electrical, fire protection and plumbing systems, under the direct supervision 
of an individual holding level 3 -6 inspector certification for that construction system. 

(e) Level 3 plumbing inspector specialization.  A plumbing inspector is responsible to 
determine plumbing system compliance with approved construction documents.  Level 3 
plumbing inspector is also authorized inspector trainee when designated by the 
department and may be cross trained in the inspection of structural, mechanical, fire 
protection and electrical systems, under the direct supervision of an individual holding 
level 3 -6 inspector certification for that construction system.  
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(3) Medical gas piping inspector.  A medical gas piping inspector is responsible to determine 
compliance with approved construction documents for non-flammable medical gas, medical 
oxygen, and medical vacuum systems in accordance with section 108 of rule 4101;1-1-01 of 
the Administrative Code.   

If the department does not have in its employ or under contract persons holding a medical gas 
piping inspector certification, then all enforcement of medical gas piping systems shall be 
deferred to either of the following: the local health district when that district requests to 
enforce those piping systems and the district has employed or hired under contract a person 
holding the medical gas piping inspector certification; or the superintendent of the division of 
industrial compliance in the department of commerce. 

(F) Level 2 residential code official. Level 2 residential code official is authorized to perform all 
duties and responsibilities of the residential building official, residential plans examiner and 
residential building inspector specified in rule 4101:8-1-01 of the Administrative Code.  
Certified personnel holding level 3 or higher certifications are authorized to perform level 2 
residential code official duties.   

A level 2 residential code official is also an authorized building plans examiner trainee when 
designated by the department and may be cross trained in the examination of construction 
documents related to structural, mechanical and fire protection systems, in accordance with 
section 107 of rule 4101:1-1-01, under the direct supervision of an individual holding level 3 -6 
plans examiner certification for that construction system.  A level 2 residential code official is 
also a building inspector trainee when designated by the department and may be cross trained to 
determine compliance with approved construction documents for structural, mechanical and fire 
protection systems, in accordance with section 108 of rule 4101:1-1-01, under the direct 
supervision of an individual holding a level 3 building inspector specialization certification. 

(G) Level 1 Administrative personnel. Under the direction and supervision of the level 2 
residential code official or level 5 commercial building official or level 6 master code official, 
level 1 certified administrative personnel fulfill administrative roles within the building 
department, such as customer service representatives, inspection schedulers, and permit 
technicians. The level 1 administrative personnel implement the designated processes and 
systems for receiving applications, project tracking and auditing, inspection scheduling, and 
clerical management of certificates, orders, and department communications, record retention 
and building department reports to the board of building standards. Administrative department 
personnel are not required to be certified but may seek level 1 certification to progress to higher 
levels of certification.    

(H) Liability. Liability of certified building department personnel for any tortious act will be 
determined by Ohio courts to the applicable provisions of Chapter 2744. of the Revised Code. 
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4101:7-3-03 Building department personnel statement of ethics. (New) 
 
The protection of life, health, and property is a responsibility of the highest order. Recognizing 
the public's trust bestowed upon individuals engaged in the administration and enforcement of 
building regulatory codes, the board of building standards advocates commitment to a standard 
of professional behavior that exemplifies the highest ideals and principles of ethical conduct. 
 
As a certified code official, I understand that my duties are: 
  

(A) Recognizing the public's trust bestowed upon individuals engaged in the administration 
and enforcement of building regulatory codes in the protection of life, health safety and 
property; 
 
(B) Performing services only in areas of competence and certification;   
 
(C) Providing services in a professional, courteous, impartial, responsive, and cooperative 

manner and placing no unrelated conditions on building code services;  
 
(D) Not passing upon, inspecting, or otherwise exercising authority over any labor, material, 

or equipment personally furnished for the construction, alteration, or maintenance of the 
building or the preparation of the construction documents thereof;  

 
(E) Complete regular training in Ohio ethics laws and seek guidance from the Ohio ethics 

commission when necessary; 
 
(F) Promoting uniformity in the application and enforcement of Ohio’s codes; 
 
(G) Advising and assisting in the administration of building codes consistent with the board’s 
administrative rules; and 
 
(H) Continuing professional development and providing opportunities for the professional 
development of those under supervision. 
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4101:7-3-04 Approval process for continuing education courses. (New) 

 
Course sponsors seeking board approval for educational courses are to submit the board-
provided form for continuing education course approval together with documents demonstrating 
the course contents, qualifications of instructors, and course objectives.  

(A) Applications are to be submitted at least seven days prior to the education committee 
meeting or the electrical safety inspector advisory committee meeting, if the course is primarily 
based on application of the electrical code within the Ohio building code or residential code of 
Ohio. A meeting schedule can be found at the board of building standards’ web page, located at  
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-building-
standards 

(B) Application review. Upon receipt of a complete application for course approval, the board of 
building standards education committee is to review the application and make a recommendation 
for approval, approval with conditions, or denial to the board. Following receipt of the 
committee’s recommendation, the board may approve, table pending further review and/or 
receipt of additional documentation, deny the application for course approval, or take such other 
action as the board deems appropriate. 

(1) Course approval number. Approved courses are to be issued a course approval number 
with the prefix "BBSyyyy" based on the calendar year. 
 
(2) Course approval expiration. Continuing education course approval will expire on 
December thirty-first of each year.  
 
(3) Course renewal. The course sponsor may apply for renewal of current or expired courses, 
provided there is no change in course content or length. If approved, the course sponsor will 
receive a new approval and approval number for each course for the subsequent year. 
Applications for course renewal are to be processed administratively. 
 
(4) Code Change: Upon adoption of new codes, courses based upon replaced codes will not 
be eligible for renewal. Course providers will need to update code references within their 
courses and resubmit for committee and board approval. 
  
(5) Course credit. Courses may be applied to each certification for which training is required.  
No credit will be approved for duplicate course numbers within the same certification period. 
Instructors of board approved courses may apply three course hours for every one course 
hour taught toward their own board certification continuing education requirements, except 
for duplicate courses within the same certification period. 
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(C) Board approved course sponsor requirements. Course sponsors are to comply with the 
following. 
 

(1) Schedule and location. Provide date(s), time(s), and location(s) the course will be taught, 
or, if offered online, the website location of course offered. 
 
(2) Advertising. Course promotions should include accurate information about course title, 
board approval, credit hours, and cost. 
 
(3) Certificate for course completion. Course sponsors are to provide participants with a 
certificate of completion containing the name of the participant, title of approved course, 
BBS approval number, date and location of session, number of contact hours awarded, 
certification types for which course is approved, and signature of authorized sponsor or 
instructor. 
 
(4) Attendance reporting. The sponsors of approved continuing education course are to 
provide the board with a list of participants who completed the course including: name, 
personnel certification ID, BBS course number, and date, using the board prescribed method 
of reporting. 
 
(5) No partial credit. To obtain continuing education credit, participants are to attend the 
complete course(s) as presented by the instructor; and, 
 
(6) No retroactive approval. The board does not provide retroactive approval for continuing 
education courses presented prior to submission of an application for approval. Submit 
application for course approval at least 7 days before education committee meeting to ensure 
committee review. 
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4101:7-4-01 Local boards of building appeals certification. (Amend) 
 

Before hearing and deciding the adjudication hearings referred to in section 109 of rule 4101:1-
1-01 of the Administrative Code, local board of building appeals shall be certified by the board 
of building standards in accordance with this rule. 
 
The list of certified local boards of building appeals shall be made available upon request and 
shall be posted on the boards website at http://www.com.ohio.gov/dico/bbs/ 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-building-
standards. 
 

(A) Application for certification, local board of building appeals. Certification, direct or by 
contractual agreement, shall be upon application to and on a form prescribed by the board of 
building standards. Upon receipt of an application, the board of building standards 
certification committee shall review the application and make a recommendation to the board 
of building standards. The committee may ask for additional information to be submitted by 
the applicant prior to making a recommendation to the board. If the committee requests 
additional information from the applicant, failure to submit the requested information within 
ninety days from the date of the request may be cause for disapproval of the application by 
the board. After receiving a recommendation from the committee, a certification hearing on 
the application shall be conducted by the board of building standards. An authorized 
representative of the municipality or county seeking certification may be required to attend to 
give testimony to respond to any questions from the board. The board shall give all interested 
persons appearing at such certification hearing an opportunity to be heard. All persons 
desiring to be heard at the certification hearing shall first be duly sworn or affirmed and a 
record of the proceeding shall be made by the board. 
 
The application shall be submitted, at least two weeks prior to a certification hearing, as an 
original and six copies with the following information: 
 

(1) A copy of the charter provision, ordinance or resolution establishing the local board 
of building appeals and providing for the appointments in accordance with paragraph (C) 
of this rule; 
Note: Certified building departments applying for contractual agreement with a certified 
board of another political subdivision shall submit a copy of the ordinance or resolution 
from each party authorizing the contract along with a copy of the contract. 
 
(2) The name and resume of each member, including the date of appointment, term of 
office, professional qualifications and experience necessary for membership. 

(B) Local board of building appeals certification, public hearing. Upon receipt of a complete 
application, a public hearing on the application shall be conducted by the board of building 
standards. An authorized representative of the municipality, township, or county seeking 
certification may be present at the public hearing to give testimony or respond to any 
questions from the board. The board shall give all interested persons appearing at such public 
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hearing an opportunity to be heard and explain their positions. A record of the proceeding 
shall be made by the board. 
 

(1) Local board of building appeals certification, approval or denial. If the application is 
denied in whole or in part by the board of building standards, the appropriate official in 
municipalities, board of township trustees in townships, or the board of county 
commissioners in counties requesting certification shall be notified in writing of such 
denial and the reason therefore and to their rights of appeal pursuant to sections 3781.10, 
3781.101, and Chapter 119. of the Revised Code. The board of building standards upon 
review of the application shall certify a local board of building appeals if: 
 

(a) The applicant political subdivision has a building department certified pursuant to 
division (E) of section 3781.10 of the Revised Code and that certification is not by 
contract with another political subdivision; 
 
(b) The board is established pursuant to municipal charter, ordinance or resolution; 
and 
 
(c) The board membership meets the requirements of paragraph (C) of this rule. 
 

(2) The board of building standards upon review of the application shall certify a local 
board of building appeals per contact with another certified board if: 
 

(a) Both political subdivisions have authorized the contractual arrangement by 
ordinance or resolution and the contract properly executed reflects that arrangement; 
and 
 
(b) The political subdivision applying for the contract has a building department 
certified pursuant to section 3781.10 of the Revised Code. 
Exception: Building departments certified by contract with the county building 
department in accordance with section 3781.10 of the Revised Code shall have the 
same board of appeals as that county. 

 
(C) Composition and terms, local boards of building appeals. The certified municipal and 
county boards of building appeals shall consist of five members who are qualified as follows: 
 

(1) One attorney, admitted to the Ohio bar; 
 
(2) One architect, registered in Ohio; 
 
(3) One structural engineer, registered in Ohio; 
 
(4) One mechanical engineer, registered in Ohio; 
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Note: each of these four members shall have recognized ability, broad training and 
experience in problems and practice incidental to the construction and equipment of 
buildings and structures. 

(5) One member representing organized labor, knowledgeable in the construction and 
equipment of buildings and structures. 

Exception: Municipal boards may have more than five members and need not have an 
attorney member if the municipal charter so provided prior to October 13, 1983. 

(D) Appointment. Members shall be appointed for five year terms except that original 
appointments shall be for terms of one, two, three, four and five years. 
 
(E) Term. A member shall hold office from date of appointment until the end of the 
appointed term; however, the member shall continue in office following the term expiration 
date until a successor takes office or until sixty days have elapsed, whichever occurs first. 
 
(F) Vacancies. Any member appointed to fill a vacancy occurring before the expiration of a 
term shall hold office for the remainder of that term. 
 
(G) Reporting. Vacancies and new appointments shall be reported to the board of building 
standards within thirty days. Notification of new appointments shall include resumes, date of 
appointment, term of office, qualifications and experience necessary for membership. An 
annual report shall be submitted to the board of building standards to provide the information 
required on the form provided by the board of building standards. 
 
(H) Local board of building appeals certification, revocation. In accordance with division (E) 
of section 3781.20 of the Revised Code, a certification may be revoked upon receipt by the 
board of building standards of a written complaint from any person affected by the exercise 
of the authority granted under such certification, or by the board on its own motion. 
 

(1) Complaint process. When a written complaint against a local board of building 
appeals has been received by the board, investigated, and found justified: 
 

(a) The board shall decide whether the information submitted warrants causing an 
investigation to be initiated or sending a notice of opportunity for hearing as outlined 
in paragraph (H)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the subject of the investigation shall be 
notified that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to revoke the certification. If the board issues an order to revoke the 
certification it shall: 
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(i) Notify the jurisdiction of the charges by certified mail, return receipt requested. 
The jurisdiction shall be informed that a hearing, if desired, must be requested 
within thirty days from the date of the mailing to request a hearing before the 
board. The order shall inform the jurisdiction that counsel may represent the 
certificate holder at the hearing. Failure by the jurisdiction to request a hearing 
within thirty days from the date of the mailing of the notification may cause the 
board, after a hearing, to uphold an order revoking certification; 
 
(ii) Schedule a hearing to be held seven to fifteen days after receipt of the request, 
unless another date is mutually agreed upon by both parties. The board may 
continue or postpone the hearing upon application by the party or upon its own 
motion; 
 
(iii) The board may appoint a hearing officer to conduct a hearing. 
 
(iv) A hearing will be conducted during which parties and witnesses can be 
examined and offer testimony, in a manner that prevents unnecessary delay, and 
that ensures the development of a clear and adequate record. 

The hearing shall be conducted pursuant to the provisions of 
sections 3781.10, 3781.101, and 119.09 of the Revised Code; 
 
(v) If a hearing officer has been appointed, then within thirty days after the 
hearing, the hearing officer shall submit a written report of the findings of fact 
and recommendations to the board for its consideration. 

 
(e) Following the hearing, the board may dismiss the complaint or, when 
substantiated by the evidence, revoke the certification. When an order is upheld to 
revoke the certification, the jurisdiction affected shall be sent a certified copy of the 
boards action and informed by certified mail, return receipt requested in accordance 
with Chapter 119 of the Revised Code, that the jurisdiction may appeal the order 
within fifteen days to the court of common pleas in Franklin county pursuant to 
sections 3781.10, 3781.101, and 119.12 of the Revised Code. 
 

(2) Local board of building appeals certification, hearings and appeals. Hearings shall be 
held by the board of building standards and appeals shall be permitted on any 
proceedings for certification as provided in section 119.07 of the Revised Code and in 
paragraphs (H)(1)(a) to (H)(1)(e) of this rule. 
 
(3) Grounds for revocation. The board of building standards on its own motion or upon 
receipt of a written complaint from any person affected by the local board of building 
appeals shall cause to be conducted such investigation to determine whether there is an 
allegation implying one or more of the following: 
 

(a) The presence of fraud; 

DRAFT

200

https://codes.ohio.gov/ohio-revised-code/section-3781.10
https://codes.ohio.gov/ohio-revised-code/section-3781.101
https://codes.ohio.gov/ohio-revised-code/section-119.09
https://codes.ohio.gov/ohio-revised-code/section-3781.10
https://codes.ohio.gov/ohio-revised-code/section-3781.101
https://codes.ohio.gov/ohio-revised-code/section-119.12
https://codes.ohio.gov/ohio-revised-code/section-119.07


51 
 

 
(b) Failure to adhere to applicable procedures set forth in Chapters 119. and 3781. of 
the Revised Code or rules made thereunder; 
 
(c) Failure to render decisions within thirty days of the hearing; 
 
(d) Granting of variances to provisions of rules of the board not adopted pursuant to 
Chapters 3781. and 3791. of the Revised Code but mandated by other chapters of the 
Revised Code; 
 
(e) Failure to notify organizations representing people with disabilities pursuant to 
section 3781.19 of the Revised Code; 
 
(f) Failure to permit an appeal for a de novo hearing before the state board of appeals 
or a direct appeal to the court of common pleas pursuant to section 3781.19 of the 
Revised Code. 
 

(4) Revocation. In the event of the revocation of a certification, the jurisdiction shall no 
longer hold out to the public or any jurisdiction that the jurisdiction is certified to hear 
and decide the adjudication hearings referred to in section 110 of rule 4101:1-1-01 of the 
Administrative Code within the jurisdiction or holds the board certification which has 
been revoked. 
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4101:7-5-01 Fire protection system designer certification. (Rescind and Adopt New) 
 
Pursuant to section 3781.105 of the Revised Code, this rule prescribes the rules for the 
processing of plans and specifications by individuals who design fire protection systems for 
buildings and who hold an active certification issued by the “National Institute for Certification 
in Engineering Technologies (NICET),"  and the requirements for the continued board 
certification of fire protection system designers certified by the board prior to the effective date 
of Revised Code 3781.105 who have not passed an examination prescribed by “NICET” and 
who have continuously maintained their certification status with the board.  

(A) Types of designers. An individual who holds an active "Level III" or "Level IV" 
certification from the “NICET" in the following categories may submit construction 
documents to a building department for determination of compliance with the board’s rules 
in accordance with this rule and rule 4101:1-1-01 of the Administrative Code.  
 

(1) Water-based fire protection system designer (formerly automatic sprinkler system 
designer). 
 
(2) Fire alarm system designer. 
 
(3) Special hazards suppression system designer. 

(B) Construction documents for fire protection systems authorized to be submitted by 
individuals who hold active certification issued by “NICET.”  When submitted under the 
signature of an individual holding the appropriate "Level III" or "Level IV" certification from 
the “NICET” for each of the fire protection system designer certification type(s), 
construction documents are to be processed in the same manner as construction documents 
submitted under the signature of a registered design professional. Any statistical data, 
reports, explanations, plan description, or information that would not also be required for a 
similar submission by a registered design professional need not be submitted by a certified 
designer.  
 

Exception: Construction documents for water-based fire protection systems, may also be 
submitted under the signature of an individual certified by the board as an "Automatic 
Sprinkler System Designer" and who has continuously maintained their certification status 
with the board in accordance with this rule also shall be processed in the same manner as 
construction documents submitted by an individual holding the “Level III” or “”Level IV 
water-based fire protection system designer “NICET” certification.  

 
(C) Seals. No holder of a "Level III" or "Level IV" certification from “NICET" certification 
or fire protection system designer certification issued by the board is authorized to secure a 
seal in any form or of any type for use in the performance of any of their duties. 

(D) Continued board certification of fire protection system designers certified by the board 
prior to the effective date of Revised Code 3781.105 who have not passed an examination 
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prescribed by “NICET” and who have continuously maintained their certification status with 
the board. 
 

(1) Renewal of certification. It shall be the responsibility of the certification holder to 
notify the board of a change of primary mailing address when it changes and to renew 
their certification annually. To renew a water-based fire protection system designer 
(formerly automatic sprinkler system designer) certification, a certification holder shall 
submit the following to the board office prior to the expiration date of the current 
certification: 
 

(a) The completed board-prescribed renewal application form. Forms shall, in 
addition to other data, require the applicants current business address and telephone 
number. 
 
(b) An annual renewal fee of one hundred dollars for each type of fire protection 
designer certification renewal requested. 

 
(2) Grace period. Any holder of a certification which has expired through failure to renew 
may obtain a renewal of the certification within ninety days from the date of its 
expiration provided a renewal application is submitted and accompanied by the renewal 
fee as required in paragraph (D)(3) of this rule.  After ninety days, the board may not 
renew the certification and for the individual to continue to perform fire protection 
system design the individual must obtain the appropriate "Level III" or "Level IV" 
certification from “NICET." 
 
(3) Expiration of certification. The holder of a certification which has expired shall not 
perform any duties for which a certification is required. 
 
(4) Fire protection system designer certification, revocation or suspension of certificate. 
In accordance with division (E) of section 3781.105 of the Revised Code, a fire 
protection system designer certification may be revoked or suspended upon receipt by the 
board of building standards of a written complaint from any person affected by the 
actions of that designer, or by the board on its own motion pursuant to this paragraph. 
 
(5) Complaint process. Upon receipt of a written complaint against a holder of a board 
certification that is substantiated by demonstrable evidence or upon the boards own 
motion: 
 

(a) The board shall decide whether the information submitted warrants causing an 
investigation to be initiated or sending a notice of opportunity for hearing as outlined 
in paragraph (G)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the subject of the investigation shall be 
notified that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
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(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board issues an order to suspend or 
revoke the certification it shall: 
 
(i) Notify the certification holder of the charges, pursuant to paragraph (G)(1)(b) of 
this rule, by certified mail, return receipt requested. The fire protection system 
designer certification holder shall be informed that a hearing, if desired, must be 
requested within thirty days from the date of the mailing to request a hearing before 
the board. The order shall inform the certification holder that counsel may represent 
the certification holder at the hearing. Failure by the certification holder to request a 
hearing within thirty days from the date of the mailing of the notification may cause 
the board, after a hearing, to uphold an order revoking or suspending certification; 
 
(ii) Schedule a hearing to be held seven to fifteen days after receipt of the request. 
The board may continue or postpone the hearing upon application by the party or 
upon its own motion; 
 
(iii) The board may appoint a hearing officer to conduct a hearing. 
 
(iv) A hearing will be conducted during which parties and witnesses can be examined 
and offer testimony, in a manner that prevents unnecessary delay, and that ensures the 
development of a clear and adequate record. 
 
(v) The hearing shall be conducted pursuant to the provisions of 
sections 3781.101 and 119.09 of the Revised Code. 
 
(vi) If a hearing officer has been appointed, then, within thirty days after the hearing, 
the hearing officer shall submit a written report of the findings of fact and 
recommendations to the board for its consideration. 

 
(6) Following the hearing, the party affected shall be sent a certified copy of the boards 
action and informed in accordance with Chapter 119 of the Revised Code, that the 
certification holder may appeal the order within fifteen days to the court of common pleas 
in Franklin county pursuant to sections 3781.101 and 119.12 of the Revised Code. 
 
(7) Fire protection system designer certification, hearings and appeals. Hearings shall be 
held by the board of building standards and appeals shall be permitted on any 
proceedings as provided in section 119.07 of the Revised Code and in accordance with 
paragraph (G)(1) of this rule. 
 
(8) Grounds for revocation or suspension. The board, upon its own motion or upon 
receipt of a written complaint shall investigate the actions of the holder of a certification 
if there is an allegation implying one or more of the following: 
 

(a) Guilty of the practice of fraud or deceit in obtaining the certification; or 
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(b) Incompetent to submit and certify plans and specifications for fire protection 
systems to the appropriate building department under section 3791.04 of the Revised 
Code; or 
 
(c) Engaging in any illegal or fraudulent acts in connection with the design, sale, or 
installation of fire protection systems. 
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4101:7-6-01 Board recognition accreditation bodies, conformity assessment bodies, and industry 
trade association certification programs. (Amend) 
 

As authorized by division (C) of section 3781.10 of the Revised Code and as prescribed in 
section 114 of rules 4101:1-1-01 and 4101:8-1-01 of the Administrative Code, the board of 
building standards has adopted rules for the recognition of accreditation bodies, conformity 
assessment bodies, and industry trade association certification programs as specified in 
paragraphs (A) to (C) of this rule. 
 

(A) General. Each specific board-recognized body shall comply with the following: 
 

(1) Initial application for recognition. Any accreditation body, conformity assessment 
body, or industry trade association certification program shall apply to the board, on 
board prescribed forms, to become recognized. 
 
(2) Maintaining recognition. Each recognized accreditation body, conformity assessment 
body, and industry trade association certification program shall renew with the board 
every three years to verify and ensure that their contact information, accreditation status, 
and scope of services are current and published on their website. 
 
(3) Fee. A fee is not required to make initial application or maintain recognition by the 
board. 
 

(B) Board to maintain list of recognized bodies. A list of board recognized accreditation 
bodies, conformity assessment bodies, and industry trade association certification programs 
are located on the board's website at http://www.com.ohio.gov/dico/bbs/ 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-
building-standardsand labeled as "Recognized Accreditation Bodies," "Recognized 
Conformity Assessment Bodies," and "Recognized Industry Trade Association Certification 
Programs “BBS Recognized Groups." 
 
(C) Criteria for recognition. Each specific board-recognized body shall be categorized by 
type as defined in section 114 of rules 4101:1-1-01 and 4101:8-1-01 of the Administrative 
Code and shall meet the prescribed requirements for recognition in accordance with 
paragraphs (C)(1) to (C)(3) of this rule. 
 
Board-recognition of accreditation bodies, conformity assessment bodies, and industry trade 
association certification programs that test, evaluate, inspect, or certify products shall be 
limited to those products within the scope of the Ohio building codes. 
 

(1) Accreditation body. Recognition shall be based upon the following requirements: 
 

(a) Recognized accreditation bodies shall be independent and their personnel shall be 
free from all conflicts of interest relative to the bodies being evaluated and accredited. 
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(b) Recognized accreditation bodies shall be a signatory to an international 
cooperation or an international mutual recognition arrangement of accreditation 
bodies that perform peer reviews to ensure the competence of the accreditation 
bodies. 
 
(c) Recognized accreditation bodies cannot self-certify. 
 
(d) Recognized accreditation bodies shall maintain conformity with "ISO/IEC 17011 
Conformity Assessment - General Requirements for Bodies Providing Assessment 
and Accreditation of Conformity Assessment Bodies and Supplementary 
Documents." 
 
(e) Changes to accreditation bodies' standing shall be reported to the board and also 
noted on each renewal application. Forms shall be accessed through the board's 
website. 
 

(2) Conformity assessment body. All recognized conformity assessment bodies shall 
comply with the following general and specific requirements: 
 

(a) General requirements. 
 

(i) Recognized conformity assessment bodies shall be accredited and shall 
maintain their accreditations from a board recognized accreditation body. 
 
(ii) Recognized conformity assessment bodies shall be independent and their 
personnel shall be free from all conflicts of interest relative to the materials, 
assemblies, or products being tested, inspected, or evaluated. 
 
(iii) Board recognition shall be limited to those services within the current scope 
of a conformity assessment body's accreditation. 
 
(iv) Changes to the accreditation certificate issued by a recognized national 
accreditation body shall be reported to the board and also shall be noted on each 
renewal application. Forms shall be accessed through the board's website. 
 

(b) Specific requirements. 
 

(i) Testing laboratory. Recognition shall be based upon the following 
requirements: 
 

(a) Accreditation shall be based upon compliance with "ISO/IEC Guide 17025 
General Requirements for the Competence of Testing and Calibration 
Laboratories" or "IAS-AC89 Accreditation Criteria for Testing Laboratories." 
 
(b) Board recognition shall be limited to those tests listed in each recognized 
testing laboratory's current scope of accreditation. 
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(ii) Product certification body. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 65- General Requirements for Bodies 
Operating Product Certification Systems", "ISO/IEC 17065 Conformity 
Assessment - Requirements for Bodies Certifying Products, Processes and 
Services", or "IAS-AC370 Accreditation Criteria for Product Certification 
Agencies." 
Product certification body types. The board will recognize the following two 
types of product certification bodies. 
 

(a) Listing agency. Recognition shall be based upon the following requirements: 
 

(i) Accreditation shall be based upon compliance with "ISO/IEC Guide 65- 
General Requirements for Bodies Operating Product Certification Systems", 
"ISO/IEC 17065 Conformity Assessment - Requirements for Bodies Certifying 
Products, Processes and Services", or "IAS-AC370 Accreditation Criteria for 
Product Certification Agencies." 
 
(ii) A list or directory of certified products shall be kept current on the approved 
listing agency website. 
 

(b) Evaluation service. Recognition shall be based upon the following requirements: 
 

(i) Accreditation shall be based upon compliance with "ISO/IEC Guide 65- 
General Requirements for Bodies Operating Product Certification Systems", 
"ISO/IEC 17065 Conformity Assessment - Requirements for Bodies Certifying 
Products, Processes and Services", or "IAS-AC370 Accreditation Criteria for 
Product Certification Agencies." 
 
(ii) Board recognized evaluation services cannot self-accredit. 
 
(iii) Inspection body. Recognition shall be based upon accreditation through 
compliance with "ISO/IEC Guide 17020 General Criteria for the Operation of 
Various Types of Bodies Performing Inspection" or "IAS-AC98 Accreditation 
Criteria For Inspection Agencies." 
 
(iv) Field evaluation body. Recognition shall be based upon accreditation through 
compliance with "ISO/IEC Guide 17020 General Criteria for the Operation of 
Various Types of Bodies Performing Inspection" or "IAS-AC 354 Accreditation 
Criteria for Field Evaluation of Unlisted Electrical Equipment." 
 
(v) Special inspection agency. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 17020 General Criteria for the 
Operation of Various Types of Bodies Performing Inspection" or "IAS-AC 291 
Accreditation Criteria for Special Inspection Agencies." 
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(vi) Fabricator inspection program. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 17020 General Criteria for the 
Operation of Various Types of Bodies Performing Inspection", "IAS-AC 157 
Accreditation Criteria for Fabricator Inspection Programs for Reinforced 
Concrete", "IAS-AC 172 Accreditation Criteria for Fabricator Inspection 
Programs for Structural Steel", or "IAS-AC 196 Accreditation Criteria for 
Fabricator Inspection Programs for Wood Wall Panels." 
 
(vii) Calibration laboratory. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 17025 for General Requirements for 
the Competence of Testing and Calibration Laboratories" or "IAS-AC 204 
Accreditation Criteria for Calibration Laboratories." 

(3) Industry trade association certification program. Recognition shall be based upon the 
following requirements: 
 

(a) Industry trade associations having a recognized certification program shall utilize 
independent third party auditors whose personnel are free from conflicts of interest 
relative to the materials, assemblies, products or quality management system 
procedures being audited. 
 
(b) Industry trade associations shall submit the description of their certification 
program which indicates how it operates and how third-party auditing is performed 
and evaluations are made. 
 
(c) Industry trade associations' certification program auditors shall produce a record 
that provides the means to effectively evaluate compliance and performance to the 
quality assurance program relative to the elements and requirements of the industry 
standard. 
 
(d) Changes to an industry trade associations' certification program shall be reported 
to the board and also noted on renewal applications. 
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4101:7-7-01 Fees. (Rescind) 
 
(A) Certified building department fees. Fees for construction documents submitted to and 
inspections made by certified building departments shall be in accordance with the locally 
adopted fee schedule. 
(B) Division of industrial compliance schedule of fees. The fees for examination and processing 
of construction documents when required to be submitted to the division of industrial 
compliance, except medical gas piping systems and temporary structures, shall be in accordance 
with Table B1. The certificate of occupancy or certificate of completion specified in section 
111.1 of rule 4101:1-1-01 of the Administrative Code will not be issued until the applicable fees 
have been paid in accordance with Table B1. 
Exception: Fees for alteration or change of occupancy as determined by the building official 
shall be based on the actual area affected by the alteration or change of occupancy which may 
extend beyond the limits of construction. 

Scope of Work Processing 
Fee 

Fee for Plans Examination and 
a minimum of Five Inspections 

(1) Structural $275.00 $10.50/100 sq. ft. gross area of 
each floor level 

(2) Mechanical $275.00 $6.50/100 sq. ft. gross area of 
each floor level 

(3) Electrical $275.00 $6.50/100 sq. ft. gross area of 
each floor level 

(4) Fire alarm systems $275.00 $6.50 per device 

(5) Automatic sprinkler and other fire 
suppression systems (all suppressed 
areas) 

$275.00 $6.50/100 sq. ft. gross area of 
each floor level 

(6) Industrial unit $200.00 $1.75/100 sq. ft. gross area of 
each floor level 

(1) Alternative review. The division of industrial compliance may establish a written policy 
for the alternative examination and processing of construction documents. The policy shall 
comply with rule 4101:1-1-01 of the Administrative Code. The fee for the examination and 
processing of construction documents in accordance with the policy shall be in addition to 
fees otherwise required by this rule but shall not exceed two hundred seventy-five dollars per 
each scope of work listed in Tables B1 and B2. 
(2) Additional inspections. The division of industrial compliance may establish a written 
policy for the maximum number of inspections required by sections 108.2 and 105.1.5 of 
rule 4101:1-1-01 of the Administrative Code that may be included in the fees set forth in 
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Table B1. Inspections in excess of the maximum number established by the division of 
industrial compliance shall be subject to fee of one hundred fifty dollars per inspection. 
(3) Resubmissions. The fees set forth in Table B1 shall include one initial plan review and up 
to two resubmission plan reviews to resolve issues resulting from correction letters. The fee 
for plan review after the second resubmission shall be of one hundred dollars for each 
additional resubmission. 
(4) Re-stamping. The processing fee for re-stamping additional sets of construction 
documents after initial plan approval shall be one hundred dollars. 
(5) Amended construction documents. The processing fee for amended construction 
documents submitted to the division of industrial compliance in accordance with section 
106.3 of rule 4101:1-1-01 of the Administrative Code shall be two hundred fifty dollars. The 
fee for plans examination of amended construction documents submitted to the division of 
industrial compliance in accordance with section 106.3 of rule 4101:1-1-01 of the 
Administrative Code shall be one hundred dollars per hour for each submission. 
(6) Phased plan approval. The fees for plan examination and processing of a phased plan 
approval request per section 105.1.4 of rule 4101:1-1-01 of the Administrative Code shall be 
in accordance with Table B1 and paragraph (B)(1) for the initial phase submission of each 
scope of work. The processing fee for plan examination of each subsequent phase of 
submission shall be two hundred fifty dollars. 
(7) Medical gas piping systems. The fees for examination and processing of construction 
documents for medical gas piping systems when required to be submitted to the division of 
industrial compliance shall be in accordance with Table B2. 

(a) Additional inspections. The division of industrial compliance may establish a written 
policy for the maximum number of inspections required by sections 108.2 and 105.1.5 of 
rule 4101:1-1-01 of the Administrative Code that may be included in the fees set forth in 
Table B2 for medical gas piping systems. Inspections in excess of the maximum number 
established by the division of industrial compliance shall be subject to a fee of one 
hundred fifty dollars per inspection. 

Medical Gas Piping System Processing, Plans 
Examination, and Inspections 

Fee (includes a minimum of two 
inspections) 

Processing $275.00 

Plans Examination $275.00 

Per room (with outlets) and equipment rooms $10.00 

Per zone valve assembly $25.00 

Per system $25.00 

Per "tie-in" $25.00 

(8) Temporary structure fee. The fee for the review and inspection of temporary structures as 
referenced in section 102.8 of rule 4101:1-1-01 of the Administrative Code shall be one 
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hundred fifty dollars per each scope of work. This fee allocates one inspection for each scope 
of work. The fee for inspections after normal business hours shall be one hundred thirty 
dollars per hour. 
(9) Preliminary review. The fee for preliminary construction document examination for the 
purpose of determining compliance with the provisions of the rules of the board by the 
division of industrial compliance shall be one hundred thirty dollars per hour. 
(10) Inspection fees. The fee for each inspection during normal business hours, other than 
those required by section 108.2 and 105.1.5 of rule 4101:1-1-01 of the Administrative Code, 
shall be one hundred fifty dollars per inspection. The fee for inspections conducted after 
normal business hours shall be one hundred thirty dollars per hour. Requests for all 
inspections shall be in writing to the division of industrial compliance and the fee shall be 
paid prior to the inspection. 

 
Fees for an application pursuant to section 105.1.5 of rule 4101:1-1-01 of the Administrative 
Code shall include a processing fee of one hundred fifty dollars. The fee for periodic 
inspections conducted by the division of industrial compliance shall include the hourly 
inspection rate and expenses such as food, lodging, and administrative costs. All such fees 
shall be paid by the holder of an annual approval. 
 
(11) Reinspection fee. The fee for each reinspection shall be one hundred fifty dollars. A 
reinspection shall be required when the inspector must return to inspect work that was not 
ready or had failed a previous inspection. 
(12) Related fees. In addition to the fees required by this rule, the superintendent of the 
division of industrial compliance shall collect a fee, on behalf of the board of building 
standards, of five dollars for making inspections and each application for acceptance and 
approval of construction documents per scope of work. 
 
The fee shall be deposited by the division of industrial compliance, pursuant to 
section 121.084 of the Revised Code, to the credit of the board. The superintendent of the 
division shall report on the amount of the fees collected and deposited to the credit of the 
board not later than forty-five days following the end of the first full months collection and 
then monthly afterward. 
 
(13) Late fee. Any person who fails to pay an inspection fee required for any inspection 
conducted by the department of commerce pursuant to Chapters 3781. and 3791. of the 
Revised Code, except for fees charged for the examination and processing of construction 
documents, within forty-five days after the inspection is conducted shall pay a late payment 
fee equal to twenty-five per cent of the inspection fee. 
(14) Certificate of occupancy or certificate of completion. The fee for each certificate of 
occupancy or certificate of completion issued in accordance with section 111 of rule 4101:1-
1-01 of the Administrative Code shall be sixty-five dollars. 
 
Exception: There shall be no fee for each certificate of occupancy issued in accordance with 
section 111.4 of rule 4101:1-1-01 of the Administrative Code for existing buildings. 
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(15) Annual approval for alterations. The fee for each annual approval for an individual 
applicant issued in accordance with section 105.1.5 of rule 4101:1-1-01 of the Administrative 
Code shall be six hundred fifty dollars. 
(16) Welding and brazing procedure specification review. The fee for the review of each 
piping welding and brazing specification submitted in accordance with section 313.5 of 
rule 4101:2-3-01 of the Administrative Code and section 317.5 of rule 4101:3-3-01 of the 
Administrative Code shall be sixty dollars. 
(17) Welding and brazing procedure qualification record review. The fee for the review of 
each procedure qualification record submitted in accordance with section 313.5 of 
rule 4101:2-3-01 of the Administrative Code and section 317.5 of rule 4101:3-3-01 of the 
Administrative Code shall be fifteen dollars. 
(18) Welding and brazing performance qualification review. The fee for the review of each 
performance qualification submitted in accordance with section 313.5 of rule 4101:2-3-01 of 
the Administrative Code and section 317.5 of rule 4101:3-3-01 of the Administrative Code 
shall be fifteen dollars. 
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File Attachments for Item:

C-1 Aigner, Kristopher - RBI

Certification ID: 8979

Current Certifications: ESI
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File Attachments for Item:

C-2 Alexander, Joseph BI

Certification ID: 5226

Current certifications- PI, RBO
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File Attachments for Item:

C-3 Anderson, Trent BPE

Certification ID: 5840

Current certifications- BI, RBO
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File Attachments for Item:

C-4 Close, Kyle - RBI Trainee

Certification ID: 9218

Current certifications: None
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KYLE CLOSE

Professional Summary
Class one water supply professional with an eagerness to continue learning about the water treatment industry, and a
passion to optimize the water treatment processes. Proven to be reliable, willing to learn, and an exceptionally hard worker
with attention to detail. Currently working towards OEPA class two, and expanding lab certifications.

Education
The University of Akron Graduate, May 2017
Akron, OH 44325-6205 | 330.972.7816
Major in College of Art and Science: Bachelor of Science in Organizational Supervision
Minor: Business Administration

Work Experience
City of Elyria | Water Operator September 2018 –  Present
o Operates the water treatment process using the SCADA System 3628 West Erie Avenue, Lorain, Oh 44053
o Processes control switches digital readouts, gauges and charts 440.324.7669
o Runs EPA compliant tests and logs readings as needed Supervisor – Eric Coven
o Certified to run daily and monthly EPA operations in lab as needed
o Monitors the unloading of chemicals and loading of sludge from tanker trucks
o Inspects pumps, motors, valves, mixers, chemical tanks, flocculators, sludge collectors and feed systems
o Interprets operational data and adjusts valve positions, chemical dosages, feed points and pumping rates

Firestone Country Club | Banquet Server March 2013 – August 2016
o Serving food under servsafe regulations 452 E. Warner Road, Akron, Ohio
o Setting up and tearing down events 330.644.8441
o Supervised exclusive events and enthusiastically provided customer service Supervisor – Annie Mabie

LMI Custom Mixing | Research and Development Intern May 2013 – August 2013
o Lead team meetings 804 Byesville Road, Cambridge, Ohio
o Independently made and tested rubber compounds 740.435.0444
o Researched and developed a non-conductive EPDM rubber Supervisor – Jim Nixon
o Used OSHA guidelines to develop safe procedures to mix and

extrude the newly developed rubber compounds

Certifications
o Class One Water Supply Professional Operator October 2019
o OSHA Confined Space Certification Training May 2019
o Tow Motor License February 2020
o Confined Space                                                                                                                                                   May 2019
o Ohio EPA Certificate in Turbidity, Alkalinity, Stability, Hardness, Chlorine, Fluoride, and pH                  October 2021

Skills
o Strong science and mathematical background
o Time management
o Experienced in leadership positions with excellent people skills
o Data analysis, critical thinking and problem solving
o Computer skills with Excel, PowerPoint, and Word
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File Attachments for Item:

C-5 Dahlberg, Art - BPE

Certification ID: 5368

Current Certifications: BO, RBO; has passed exams
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File Attachments for Item:

C-6 Gipson, Wyatt - RIUI

Certification ID: 9222

Current certifications: None
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File Attachments for Item:

C-7 Hagedorn, Aaron - ESI

Certification ID: 9214

Current certifications: none
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File Attachments for Item:

C-8 Jasko, Johnna - ESI

Certification ID: 9216

Current certifications: None
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File Attachments for Item:

C-9 Jasko, Steven - ESI

Certification ID: 9215

Current certifications: None
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File Attachments for Item:

C-10 Latimer, Nate - ESI

Certification ID: 9187

Current certifications: None
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File Attachments for Item:

C-11 Loree , Matthew - RBO, RBI, RMI

Certification ID: 4838

Current certifications- ESI
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File Attachments for Item:

C-12 Miller, Daryl - FPI

Certification ID: 9220

Current certifications: None, FSI since 6/18
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File Attachments for Item:

C-13 Orpurt, William - ESI

Certification ID: 9219

Current certifications: None
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File Attachments for Item:

C-14 Petrovic, Danilo - RBI

Certification ID: 9223

Current certifications
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File Attachments for Item:

C-15 Satterwhite Sr., Vincent - ESI

Certification ID:

Current certifications: None, OCILB Electrical Contractor

Staff notes: Appears to meet requirements, recommend approval.

ESIAC Recommendation:

Committee Recommendation:
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File Attachments for Item:

C-16 Trinh, Brian - MPE Trainee

Certification ID: 8836

Current certifications: RPE T
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File Attachments for Item:

C-17 Ward, Cory - NRIUI, RIUI

Certification ID: 9191

Current certifications: none
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File Attachments for Item:

C-18 Hurst, Lucian - BO

Certification ID: 5728

Current Certifications: BI, MI, ESI, RBO, RBI, RMI
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File Attachments for Item:

C-19 Miller, David - BI, MI

Certification ID: 4900

Current Certifications: ESI, EPE
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File Attachments for Item:

C-20 Papp, Shawn - BI

Certification ID: 5359

Current certifications: RBI
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File Attachments for Item:

C-21 Lobas, Christopher - MPE

Certification ID: 5688

Current certifications: None, registered architect since 2014
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File Attachments for Item:

C-22 Switzer, Carnelle - BI

Certification ID: 2242

Current certifications: RBI
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File Attachments for Item:

C-23 Anderson, Diana - BO

Certification ID: 28

Current Certifications: MPE, RBO
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